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HOJIOKEHHUE
0 MopsiAKe paccMOTpeHus odOpawenuii rpa:kaan 8 Mb/IOY
perckui caa Ne 30 «3opeHbka»

1. O01mue noJ1o:KeHHs.

1.1. Hacrosimiee I[lonoxeHnue o0 NOpsIKE pPACCMOTPEHHUs OOpallleHUd TIpaxaaH B
aAMUHUCTPALMIO MYHHUUHUIIAIBHOTO OIOKETHOrO JOLIKOJIBHOTO 00pa30BaTeIbHOIO
yupexaenus nerckuit caa Ne 30 «3openbkay» p.n.Kamenonomuu PoctoBckoit 00m. (nanee
— MBJ10Y) pa3paboTaHo B COOTBETCTBHUHU C denepanbHbIM
3akoHOM OT 02.05.2006 No59 ®d3 «O mnopsimke pacCMOTPEHHsS OOpallleHH TpakKIaH
Poccuiickon ®enepaunn». [lonoxeHnemM peryaupyroTcss NpaBOOTHOLICHUS, CBA3aHHbBIE C
peamm3anuen rpaxgaHnHom P® 3akpermienHoro 3a HuM Konctutyunmenn PO mnpasa
oOpalieHuss B OpraHbl MECTHOIO CaMOYMpaBJICHHs, YCTaHABIMBACTCS MOPSAIOK
paccMoTpeHust oOpanieHuid rpaxaad B agmuaucTpanuio MBJIOY.

1.2. Opranmzamus paboTel ¢ oOpalieHusAMH TpaxaaH B aamuHHcTpanuio MBJIOY
BeaeTca B cooTBeTcTBUM ¢ KoHctutynuen PO, OenepanbHbiM 3akoHOM OT 27.07.2006 .
Ne 152-®3 «O nepconanbHbIX NaHHBIX», DenepanbHbiM 3akoHOM OT 09 ¢deBpans 2009 r.
Ne 8-®3 «O6 obecnieuenun aoctyna Kk MHGOpPMAIMU O ACATEIBHOCTU TOCYIapCTBEHHBIX
OpraHoOB U OPraHOB MECTHOT'O caMOyIpaBieHus», PenepaabHbIM 3aKkoHOM 0T 27.07.2006r.
Ne  149-®3 «O6 wuHdpopmaruu, HHPOPMAIMOHHBIX TEXHOJOTHAX M O 3aluTe
uHpopmarm» U HactosuM [lonoxxennem.

1.3. YcranoBnennbli HactosuuM [lojoxkeHneM TOPAIOK PACCMOTPEHHsT OOpalieHui
rpax/JaH pacHpoOCTpPaHsETCs Ha Bce OOpallleHus rpakiaH, 3a UCKIOYEHHEM OOpalleHUH,
KOTOpBIE MOJUIEKAT PACCMOTPEHHUIO B MHOM IMOPSAKE, YCTAaHOBJIECHHOM (eaepaibHbIMU
KOHCTUTYLIMOHHBIMU 3aKOHAMU U WHBIMH (PelepalibHbIMH 3aKOHAMH, a TaKKe IHCEM,
WCIIOJTHEHHBIX Ha O(HUIMAIBHBIX ONAHKaX YUYPEKACHUN, OpPTaHU3aAlMMA, TPEIIPUITHH,
MOANMMCAHHBIX HMX PYKOBOJMUTENSIMU, YIOJHOMOYEHHBIMH Ha TO JHIAMHU, KOTOpPBIE
paccMaTpUBAIOTCS B MOPSIKE, YCTAHOBIEHHOM I 0011Iei KOPPECTIOHIEHLIUH.

1.4.YcranoBnenublii HactosuuM [lojoxkeHHeM NOPSAIOK PacCMOTPEHHs] OOpanieHui
TpaKJaH paclpoCTPaHAETCS Ha MPABOOTHOIICHHS, CBS3aHHBIE C PAacCMOTPEHHEM
oOpalleH’il ”HOCTPAHHBIX TPakJaH U JHIl 0e3 Tpa)KJaHCTBa, 32 MUCKIOYEHUEM CIy4daes,
YCTAHOBJICHHBIX  MEXIyHapoJIHbIM  J0roBopoM  Poccuiickoil ~ @enepauuu  Wiu
benepanbHbIM 3aKOHOM.

1.5. Iopsinok BeaeHUs JENONPOU3BOACTBA MO OOpAlllEHUsIM I'paKIaH, OpraHU3alUUd U
JUYHOTO TMpHEMa TpaXJaH, HWHBIE BONPOCH, HE YPEryJUPOBAHHBIE HACTOSLIUM



[TonoxxeHneM, yCTaHABIMBAIOTCS HWHCTPYKIMEH MO JEJIONPOU3BOJCTBY, MpHUKa3aMu
3ageayromero MBJIOY.

1.6. Apmunuctpanus MBJIOY cuctemaTndecku aHalIu3upyeT U 00001aeT ooparieHus
rpakJiaH, COJEpKAIUECs B HUX KPUTUYECKUE 3aMEUaHus, C IEJIbI0 CBOEBPEMEHHOTO
BBISIBJICHUSI M YCTpPAHEHUsI MPUYUH, TOPOXKIAIOIMIMX HAPYIICHHE IMPaB U OXpaHSEMbIX
3aKOHOM MHTEPECOB IrpakaaH.

2. IIpaBo rpaxaan Ha oOpaleHue

2.1.JleiictBue HacTosimero [lonoxkeHus paciipocTpaHseTcs Ha Bce 00pallleHus Fpak/aH,
32 UCKJIIOYEHHUEM:

- oOpalleHuii, paccCMaTpUBAa€MbIX B TMOPSAKE KOHCTUTYIIMOHHOTO, YTOJIOBHOTO,
IPaXXKJAHCKOTO CYAONPOU3BOJICTBA, MPOM3BOJCTBA IO JeliaM 00 aJIMUHHCTPATUBHBIX
MIPaBOHAPYIICHUSX.

2.2. I'paxxmane UMEIOT TpaBo oOpamarhCcs JUYHO, B YCTAHOBIECHHOUW (hopme, a Takxke
HalpaBJIsSITh ~ UHAWBUAYyaJbHbIE W  KOJUICKTUBHBIE THUCbMEHHBIE OOpalieHus B
aagmuuuctpanuio MBJIOY, nub0 10KHOCTHBIM JIUIIAM.

2.3. I'paxxnane peanu3yloT MpaBo Ha oOpalieHue CBOOOJHO U JOOPOBOILHO, HE
Hapy1as mpaB U CBOOObI IPYTHUX JIUIL.

2.4. ®opma oOparieHus TpaxaaHaMi BEIOUPAETCSl CAMOCTOSTENBHO.

2.5. PaccmoTpeHue obpanieHui rpaxaaH OCyIecTBIsieTcs] 0eCIIaTHO.

3. OcHOBHBIE TepMHHBI, MHCHOJb3yeMble B HactosimeM [Iloso:keHum.
B nactosimiem [1on0xeHrN UCTIONB3YIOTCS CIAEAYIOIME OCHOBHBIE TEPMUHBI:

3.1. O6parmenue rpaxaaHuHa, HanpapieHHoe B aamMuHucTpanuio MBJIOY nmucsmenHoe
60 YCTHOE MpEIOKEHHE, 3asIBJICHUE W x)anooa:
- MPEIJIOKEHUE - PEKOMEHJAlMs TPaKJaHWHA MO COBEPIICHCTBOBAHUIO HOPMATHMBHBIX
MIPABOBBIX AKTOB JICATETLHOCTH AJIMUHUCTpPAIMH Y YPESKICHUS, PA3BUTHIO OOIIECTBEHHBIX
OTHOILICHHH, YIYUIIEHUIO BOCITUTATEIbHO-00pa30BaTEILHON U UHBIX cep NeSITeIIbHOCTH;
3asBJIEHUE — MPOCh0a TpaXKJaHWHA O COJCUCTBUU B peaiU3allUd €r0 KOHCTUTYITUMOHHBIX
npaB ¥ CBOOOJI WM KOHCTUTYLMOHHBIX MpaB W CBOOOJ JIPYTUX JIMII, JUOO COOOILEHHE O
HapyIICHUU 3aKOHOB W WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, HEJIOCTaTKax B pabore
Anmunuctpanuu MBJIOY unu kpuTHKa ee IesITeIbHOCTH;

- )kasio0a - nmpockda rpakJaHuHA O BOCCTAHOBIICHUM WJIM 3alllUTE €r0 HapyUICHHBIX MpaB,
CBOOOJ WM 3aKOHHBIX MHTEPECOB JMOO MpaB, CBOOO] MM 3aKOHHBIX MHTEPECOB JAPYTHX
JIULI.

3.2. OOparieHre MOXET OBITh KOJIUICKTHBHBIM, €CJIM OHO TIOJIMCAHO ABYMS U Oojee
aBTopamMu, JHOO TIOCTyNMUBIIEE OT WMEHH KOJJICKTUBA OPUIUYECKOTO JIWIIA.
KosnekTUBHBIM CUNTAIOTCS TaK:Ke OOpaIieHus, MOAINMCAHHbIC YICHAMU OJJHON CEMbH.

4. Ilopsanoxk unpopMupoBanus o padore ¢ o0pamIeHUSIMHA TPAKIAH

4.1. Undopmarus mo BompocaMm pabOThI ¢ OOpalieHUsMH TpakJIaH pa3MeniaeTcs B
OTKpBITOM W noctymHou ¢opme Ha caiite MBJIOY, a Takke mnpemocTaBisieTcs IO
TenedoHy WM MTUCAMEHHO, BKITIOYAs AJICKTPOHHYIO MOYTY, B X0JI€ JJMYHOTO MpUEMa.

4.2. Mecro naxoxnaenuss MBJIOY: 346480, PocroBckas 005, OKTAOpbCKHNA p-H,
Kamenonomnu pn, Haponnas yi, nom Ne 1

4.3. T'padux pab6otei MBJIOY c¢ oOpamenusmu rpaxaan: [loHenenbHUK, BTOPHUK,
cpena, yetBepr, matHuna - ¢ 07.00 go 19.00; Cy660Ta, BOCKpeCeHbE — BBIXOJIHBIC JHHU;
O6enennsbiit iepepsiB - ¢ 12.00 mo 13.00.



4.4. Opranuzanmio, 00eCrieYeHre U KOHTPOJIb 3a MOPSAKOM PACCMOTPEHHS 00paIieHnun
rpaxaan B MBJIOVY ocymiectBisier 3aBeayromuid. Tenedon s cipaBok: 8(86360) 2 21
72

4.5. o tenedony npenocraBisieTcs clieaytomas nHhopmarus:

-rpaduk npuemMa rpaxaas 3asenyromum MBJIOY;

-[IOYTOBBIE aJipeca, ajapeca JJIEKTPOHHOW TMOYTHl [JIsl HANpaBICHUS MUCbMEHHbBIX
oOpalleHuit;

-TIOPSIIOK ¥ CPOKU pacCMOTPEHUS OOpaIleHUI rpakIaH;

-TpeOOBaHus K OPOPMIIEHHUIO MTUCbMEHHOTO OOpaIleH s ;

-MIOPSIZIOK 00KaNoBaHUs NEUCTBUIM (O€3/eHCTBUS) M PEIICHHM, OCYIIECTBISIEMbIX U
IPUHUMAEMBbIX B XOJI€ pAaCCMOTPEHUsI OOpalleHus;

-OCHOBaHMSI JUIsl 0TKa3a B pACCMOTPEHUU 00pallleHni Tpak/iaH.

[Tpu HEOOXOAMMOCTH TPaXAAHUHY MOXKET OBITh MPEI0KEHO OOPATUTHCS MUCHMEHHO
WM Ha3HAYEHO y00HOE eMy BpeMs IJisl KOHCYJIbTAllHUH.

4.6. OOuieHue C TpPaXKJAHUHOM BO BpeMs Teae()OHHOTO pa3roBopa HE JIOJKHO
npesblath 10 MUHYT.

Ecnu 3aBenyronmii He UMeEET BO3MOXKHOCTHM CaMOCTOSATENbHO OTBETUTh Ha
[IOCTABJICHHbIE BOMNPOCHI, OH JIOJDKEH COOOIIUTH TpakJIaHWHY Telie(OHHBI HOMEp, MO
KOTOPOMY MO’KHO HOJYYUTh HEOOXOUMYO UH(pOpMAIHIO.
3aBelyIOIIMi, OCYIIECTBISIOIMUN MPUEM U KOHCYJIbTHPOBAHHUE, JOJKEH OTHOCUTBCS K
oOpaTUBIIMMCS TpakJaHaM KOPPEKTHO M BHHUMATENIbHO, HE YHWXas WX 4YECTH U
JOCTOMHCTBA.

4.7. TluceMeHHble OOpalleHUs TpaxiaH (BKIOYas oOpalleHHs, MOCTYNHBILKE I10
ANIEKTPOHHOM MOYTE) PacCMaTPHUBAKOTCS 3aBEAYIOIIMM, YIOJHOMOYEHHBIM JIMLIOM C
YYETOM BPEMEHHU MOATOTOBKM OTBETA 3AasBUTENIO B CPOK, HE mpesbimaromumi 30 gHen ¢
MOMeHTa peructpainuu oodpamenus B Mb/10VY.

4.8. OcHoBHBIE TpeOOBaHMS K MH(GOPMHPOBAHUIO TPAXKJIAH O MOPSAKE PACCMOTPEHUS
oOpalleHuii:

- HaJIMYue B oOpalieHnu paMuiInu, UMEHHU, 0TYECTBA TpaxaaHrHa (ero npeacTaBUTeNs,
YIOJIHOMOYEHHOTO B YCTAHOBJIEHHOM 3aKOHOM IOpPSIKE) U €ro ajapeca (IOYTOBOIO WIIN
ajipeca dJIEKTPOHHOM MOYTHI);

- YKa3aHU€ KOHKPETHON WH(pOpMaluu, CyTH NPEIIOKEHHUS, 3asBICHUS WIN KaloO0bl
(comeprkanue TOJKHO UMETh TTOJIPOOHYI0 TEMATHUKY BOIIPOCA);

- HaJIM4Yue JIMYHOU MOJIUCH U JIaThI;

- MPEJOCTABIICHHE TPaXKJTaHWHOM MaTepuaibl HE JOJDKHBI COAEP)KaTh HELIEH3YpPHbIE
au00 OCKOpOWTENbHBIE BBIPAXKEHHUS, Yrpo3bl JKW3HU, 3A0POBBI0 U HMMYIIECTBY
JOJDKHOCTHOI'O JIMLA, @ TAKXKE YJIEHOB €r0 CEMBH.

[Ipy nuuHOM OOpalIEeHUH TpaKJAaHUH MPEABABISET JOKYMEHT, YAOCTOBEPSIOLIUI
JUYHOCTb.

5. IlepevyeHb OCHOBaHUIl VIS 0TKA3a B PACCMOTPEHNH 00pPAllleHNH IPaKIAH

5.1. Ecium B TNHMCBMEHHOM OOpalleHMH HE YyKa3aHbl (QamMuwinsg TIpaxiaaHUHA,
HaIlpaBUBILEro 0OpanieHue, U MOYTOBBIM WM 3JIEKTPOHHBIN aJpec, M0 KOTOPOMY JOJKEH
OBITh HaIlpaBJIeH OTBET, OTBET Ha OOpallleHUE HE JAeTCsl.

5.2. Ecnu B oOpamieHuu COAEp:KaTcs CBEACHMSI O MOATrOTaBIMBAEMOM, COBEPIIAEMOM
WIM COBEPUICHHOM MPOTUBONPABHOM JIESIHUM, a TAKXKE O JIMIIE, €r0 MOATrOTaBIUBAIOIIEM,



COBEpIIAIOIIEM WM  COBEPIIMBIIEM, OOpalleHHe TMOJICKHUT HAMpaBiICHUIO B
roCyJapCTBEHHBI OpPraH B COOTBETCTBUU C €r0 KOMIIETEHLUEH.

5.3. B ciydae, eciau B OOpallleHUH COJAEPXKATCs HELEH3YpHbIE MO0 OCKOPOUTEIhHBIC
BBIPXKEHHMSI, YTPO3bl JKU3HHU, 3JOPOBbI0 M HMMYUIECTBY JOHKHOCTHOIO JIMIA, & TaKXKe
YJICHOB €r0 CEeMbH, OOpallleHHe OCTaeTcs 0e3 OTBETa IO CYIIECTBY MOCTaBICHHBIX B HEM
BOIIPOCOB.

5.4. Ecnu TeKCT NHCHbMEHHOTO OOpallleHusT He MOAJAeTCs MNPOYTEHUIO, OTBET Ha
oOpalieHre He JaeTcs, OHO HEe IMOJICKUT HaIpPaBJICHUI0O HA PACCMOTPEHHE, O YeM
coO0IIaeTcsl TpakJIaHWHY, HalpaBUBIIEMY OOpallleHHue, eciu ero GaMuius U MOYTOBBIN
aapec MOAJAITCS PEAIIOYTEHHUIO.

5.5. Ecnu B muckMeHHOM OOpallieHuu TpaxaaHuHA COACPKUTCS BOMPOC, HA KOTOPHIN
€My MHOIOKPAaTHO JAaBaJIMCh IHCbMEHHBIE OTBETHI IO CYLIECTBY B CBSI3M C paHee
HaAIpaBlIsIEMbIMH OOpallleHUsIMU, WM, TPU 3TOM, B OOpPALICHUH HE TNPUBOAATCA HOBBIC
JOBOJIbI WJM OOCTOSITENICTBA, JOJDKHOCTHOE JIMIIO BIPAaBE NPHUHATh pELIEHUE O
0€30CHOBATEIBHOCTH  OYEPENHOro  OOpamieHusi M NPEKpalleHUW MEPENnucKud ¢
IpaKJaHUHOM [0 JAHHOMY BOIIPOCY MpPHU YCJIOBUHU, YTO yKa3aHHOE OOpalieHuEe U paHee
HalpaBjsieMble OOpallleHHs] HaNpaBIsLUIMCh B OJMH M TOT JK€ OpPraH MECTHOIO
CaMOYTIPaBJICHUSI WA OJTHOMY U TOMY € JIOJDKHOCTHOMY Jidily. O JaHHOM pelIeHUU
YBEJOMIISIETCS TPak/IaHUH, HAIIPaBUBIIKNA 0OpalieHue.

5.6. Ecniu 0TBET 1O CyIIECTBY MOCTABIIEHHOTO B OOpAIllEHUH BOIPOCA HE MOXKET OBITh
daH ©e3 pas3rfjalleHus CBEACHUN, COCTaBISAIOIIUMX TOCYJIApPCTBEHHYIO WM HHYIO
OXpaHseMylo (erepasbHbIM 3aKOHOM TailHy, I'pa)<JIaHUHY, HallpaBUBLIEMY OOpallleHue,
COO0OIIaeTCsl 0 HEBO3MOXHOCTH JaTh OTBET IO CYIIECTBY MOCTABIEHHOTO B HEM BOIpOCa B
CBSI3HM C HEJIOIYCTUMOCTBIO PA3IJIall€HUs] YKa3aHHBIX CBEJCHUM.

5.7. B xoae NWYHOrO mpuema TrpakJIaHUHY MOXKET OBITh OTKAa3aHO B JaJibHEHIIEM
paccMOTpeHUH oOpalIeHus], €ciii eMy paHee ObUI JaH OTBET MO CYIIECTBY MOCTABIECHHBIX
B 00palieHuu BOIPOCOB.

5.8. B cinyuae oOpaieHusi rpaxiaHuHa C MUCbMEHHBIM 3asBJICHUEM O MpEKpalICHUU
paccMOTpeHUsl ero 0OpallleHus], OTBET Ha oOpallleHue He TaeTCsl.

5.9. Ha nuceMa, He sSBISIOUIMECS 3agBJICHUSIMH, Kajlo0aMH WU MPEJIOKEHUSIMH, HE
coJiepKalllie KOHKPETHBIX MPENJIOKEeHUM WM Mpochd (B TOM 4HCIE CTaHJApTHBIC
NO3/paBJIeHUs], COO0JIE3HOBAHUS, MHUChbMa MIPUCIIAHHBIC JIJIST CBEICHUS U T.[.), OTBETHI, KaK
[IPABUJIO, HE JTAFOTCS.

5.10. VYBegomiieHne o0 OTKa3e B PACCMOTPEHUU OOpAIICHHS JOJDKHO COJAEPKATh
OCHOBAHMSI OTKa3a ¢ 00sA3aTEIbHON CCHUIKOM HAa HapyIICHHUS.

6. YcioBus 4 CPOKH paccMOTpPeHUsI OOpalleHuid rPasKaaH.

6.1. ITuceMennoe obpamienue, nocrynusiiee B MBJIOY, paccmarpuBaercs B TeUeHHE
30 gneit co qus peructpanuu B MBJI0VY.

6.2. 3aBenytomuiit MBJIOY BrnpaBe ycTaHaBIMBAaTh COKPAIIEHHBIE CPOKU PACCMOTPEHUS
oOparieHuii rpakiaH.

6.3. B UCKIIIOUMTENBHBIX CIIy4asix, a TAKKE€ B Cllydac HaIIPaBJICHMS 3alpoca B MHOU
OopraH MECTHOI'O CaMOYIIpaBJEHUS, 3aBEAYIOIIMI, BIIpaBe MPOMIUTh CPOK PACCMOTPEHUS
oOpamenust He Oonee yemM Ha 30 1HeW, ¢ yBEAOMJIGHHMEM O TMPOJJICHUU CpOKa
PacCMOTPEHHUSI, TPAKIaHNHA HAIIPABUBILIETO 00OpalleHuE.



6.4. Pe3ynbratroM paccMOTpeHUs OOpallleHHil rpaxkaaH, SBISETCI PACCMOTPEHUE BCEX
MOCTABJICHHBIX IO CYIIIECTBY BOIPOCOB B oOpamieHuu. [IpuHsTHE MO HUM HEOOXOIUMBIX
Me€p U HaIpaBJICHUE MOTUBUPOBAHHOTO OTBETA WUJIU YBEJIOMIIECHUS IPaKIaHUHY .

/. TpeOGoBaHMS K MOMELIEHUSIM H MeCTaM NpueMa 00palleHnid TPaKIaH

7.1. Ilpuem oOpaimieHuid TpaxaaH OCYIIECTBISAETCS B KaOMHETE 3aBEIYIOLIETO.
[Tomenienne TOMKHO COOTBETCTBOBATH CAHUTAPHO-3MUAEMHUOJOTHUYECKUM IpaBUiaM U
HOpMAaTHUBaM.

7.2. Mecto uH(pOpMuUpOBaHUS, NpPeIHA3HAUYEHHOE JUIsI O3HAKOMJICHUS TpaxaaH C
MH(GOPMAITMOHHBIMUA MaTepHaIaMH, CTYJIbSIMU U CTOJIOM i1 OpOPMIICHUSI JOKYMEHTOB.
MecTo oxugaHus JOHKHO CO3/1aBaTh KOM(POPTHBIE YCIOBUS IS TPaXK/IaH.

7.3. Tlomemenue st mpuéma TpaxkaaH JTOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM JIJIst
rpaXKJaH yCIOBUSAM U ONTUMATBHBIM YCIOBHUSAM paboThI 3aBeayromiero MbJ10VY.

7.4. B muensx oOecreyeHuss KOHPUACHIMAIBHOCTA CBEICHUNA O TpakIaHaX
OJIHOBPEMEHHO BEAETCS MPUEM TOJIBKO OJHOTO Tpa)KAaHWHA, 32 HCKIOYEHUEM CIy4yacB
KOJUIEKTUBHOT'O OOpaIieHus TpaxaaH.

7.5.Pabouee Mectro 3aseayromero MBJIOY, ocylecTBIsOMIET0 PaccMOTPEHUE
oOpamieHuii TpaxaaH, JOKHO OBITh O0ECHeYeHO OPITEXHUKOW, MEepPCOHAIBHBIM
KOMITBIOTEPOM, MPOTPAaMMHBIM  OOECIICYCHUEM  TMO3BOJISIONIMMU  OPraHU30BBIBATH
UCIIOJIHEHUE B IOJTHOM OObEME.

8. DTranbl padoThI ¢ 00palIEeHUAME IPAKIAH.

8.1. PabGota c oOpaieHusiMu TpakIaH BKIIOYAET B CEOS CIIETYIONTUE ITAMbIL:

-IIPpUEM U PETUCTPALIMIO OOPAIIICHHI;

-HampaBJieHue 0OpaIlieHui Ha pacCCMOTPEHHUE;

-paccMOTpeHHe OOpalieHHH;

-JINYHBIN IPUEM TpaxkaaH;

-[IOCTaHOBKY OOpalieHuil Ha KOHTPOJIb;

-MPOJIEHHE CPOKA PaCCMOTPEHUS OOpallleHHMI;

-MIOJrOTOBKA U 0()OPMIIEHHE OTBETOB Ha OOpAIlICHMS;

-KOHTPOJIb HAJl PACCMOTPEHUEM OOpaleHU M.

9. Ilpuém u perucrpanus NUCbMEHHbIX O0palIeHu

9.1. Bce nocrynuBiire MMCbMEHHBIE 00paIIeHUs TpaXaaH MOJJIeKaT PEruCTpallvu.

O6pamenue MoxeT nocTynuTh B MBJIOY ogHuM U3 CleayIOIIMX CIIOCO00B:

— [MOYTOBBIM OTHPABIEHUEM;

— I10 DJIEKTPOHHOU I10YTE;

— JIMYHO TPAXKJAHUHOM,;

— TMOCTYIUIEHHEM OOpallleHusi TpakJaHWHA U3 JIPYTUX OpPraHoB C IOPYYEHUEM
paccMoTpeTh oOpaleHue.

9.2. OOpaiienue, MOCTYNHBIIEE HEMOCPEACTBEHHO OT IpakKJIaHWHA JUOO0 MPHUCIAHHOE
MOYTOBBIM OTIPABICHUEM MPUHUMAETCA CEKPETApeM, PETHCTPUPYETCS W TEepeaaeTcs
3apeayromemy MBJ/IOY. O6parenue, noctynusiiee B GopMe 3JIEKTPOHHOTO JOKYMEHTA,
MOJUIKUT PACCMOTPEHUIO B TOpsiike, ycTaHOBIeHHOM DenepanbHbIM 3akoHOM «O
MOPSIIKE pacCMOTpeHHsT oOparmiennii rpaknan Poccutickonr denepanum». B oOpamennn
rpaXJaHUH B 00s3aTEIbHOM TMOPSAKE YKa3blBa€T CBOU (HAMUIIUIO, HMMS, OTYECTBO
(mociienHee — TpPU HAIWYWHU), aJpec DJIEKTPOHHOW MOYTHI, €CIU OTBET JOJKEH OBbITh



HarpaBjeH B popMe 3JIEKTPOHHOTO JOKYMEHTA, U MOYTOBBIA aJIPEC, €CIM OTBET JOJDKEH
OBITH HAIIPaBJICH B MMCbMEHHOU (opMe.

9.3. ITucbMenHOE oOpalleHrue rpakjaHuHa JOJKHO COAEPKATh:

— HAaUMEHOBAHWE OpraHa, B KOTOPBIH HAMpAaBISIETCS MUCbMEHHOE oOOparieHue, audo
dbaMmInio, UMs, OTYECTBO COOTBETCTBYIOIIETO JIOJKHOCTHOTO JIUIA, JUOO JOKHOCTh
COOTBETCTBYIOIIETO JIMI[A, & TaKXke CBOM (aMHIIMIO, UM, OTYECTBO (IMOCienHee Mpu
HaJIN4YUH );

— TOYTOBBIN aapec, M0 KOTOPOMY JOJKHBI OBITh HAIpPaBJICHBI OTBET Ha OOpalieHue,
1100 YBEJOMIICHHE O Mepeaipecairi oOpalieHus;

— CyTb 00palleHus1, TPEAJIOKEHHUS, 3asBICHUS UIH KaT00bI;

— JUYHYIO MOJIUCH U IaTy.

B caydae HeoOXOaMMOCTH B TMOJTBEP)KJICHHE CBOUX JIOBOJOB TPaXJAaHUH MOXKET
npujiaraTh K MMCbMEHHOMY OOpaIlCHUIO JOKYMEHTBI U MaTEPHAIIbI JIMOO MX KOITHH.

9.4. OTBETCTBEHHBIH 32 IPUEM U PETUCTPALIMIO OOpAIICHUI rpakIaH:

— MpOBEPsICT MPABWIBHOCTh apeCcaliii KOPPECHOHACHIIMN U IEJIOCTHOCTh YIAaKOBKH,
BCKPBIBAE€T KOHBEPTHI, IPOBEPSET HATMYHNE B HUX JOKYMEHTOB, PA30PBAHHBIE TOKYMEHTHI
MTO/IKJICHBAET;

— TpWIaraeT BUEPeId MUChMa TOCTYIUBIINE C HAM JOKYMEHTHI (TIACroOpT, BOCHHBIN
OuieT, TPyJOBYIO KHIKKY, IEHCUOHHOE yAOCTOBepeHue, pororpaduu u T.1.), K TEKCTY
MMChbMa MpujlaraeT KOHBEPT;

— COCTaBJISIET aKT Ha MUChMA, MOCTYMUBIIKNE C JCHEKHBIMU 3HAKaMU (KpOME HU3BSITHIX
3 oOpaillleHus), IEHHbIMU Oymaramu (oOJuranusiMu, akIusiaMH); MoJapKkamu, Oe3
MUCbMEHHOTO BIIOKCHHUS;

— C HeJloCTayel JOKYMEHTOB, YIIOMSIHYTHIX 3asBUTEJIEM B OMUCSAX Ha [IEHHbIC MMHCHhMA;

— BO3BpallaeT Ha MOYTY OOpalleHHe TpakJaHWHA, MOCTYMHBIIEE OMMUOOYHO (HE IO
azpecy).

9.5. Peructpamus oOpaiieHuil TrpaxkaaH OCYIIECTBISETCA, KaK IpaBWwiIo, B JEHb
NOCTYIUJICHUSI OOpallleHUs WM He TI037Hee TPEX JIHEeW ¢ MOMEHTa MOCTYIUICHHUS, OTAEIbHO
OT OCHOBHOTO JIEJIOMPOU3BOJICTBA.

B peructpaninoHHO-KOHTPOIBHYIO KAPTOUKY BHOCUTCSI:

— (hamwIHsL, MTHULIUATBI TPaKIaHWHA (B UMEHUTEIILHOM Ta/IekKe);

— TOYTOBBIA apec WIM JaHHbIE TPAKIAHWHA, B aIpec KOTOPOTO IMPOCAT HAIPABUTH
OTBET Ha OOpaIlleHHE;

— THUII JOCTaBKU oOpareHus (moctynuio mo MaTepuery, dakcy u T.1.);

— BUJ oOparnieHus (pejioKeHue, 3asaBieHue, Kanooa);

— KpaTKoe cojiepKaHue oOparieHus;

— HaMMEHOBAHUE OpraHa, OTKyJa MOCTYMWIO oOpalieHue, AaTy U UCXOMASIINI HOMED
COMPOBOJAUTENHLHOTO MUChMA (ITPU HAJTMYUN).

9.6. PerucrpanuoHHas 3amuCh IMPOCTABISIETCS B MPAaBOM HIKHEM YIIIy Ha TMEPBOM
JUCTE MUCHMEHHOTO 00pAIlleH!s, a HE Ha COMPOBOJIUTEILHOM MUCHME (TIPU €T0 HAIUYHUN).
Ecnu Mecro, mpeaHazHadyeHHOE IJISI PETUCTPAIMOHHON 3aIlliCH, 3aHATO TEKCTOM, 3aIlHCh
MOXXET OBITh MPOCTABICHA B HWHOM MeCTe, OOecleurBaroieM ero mpodreHue. Ha
oOpallleHuM TpaKJaHWHA HE JOMYyCKaeTcs JeliaTh HUKAKUX HAJANHCEH, KpoMme
MPOCTaBJIECHHUS PETUCTPAIIMOHHOMN 3aITUCH.



9.7. Peructpupyrorcsi TmepBHYHbIE OOpalleHuss MYTEeM [PUCBOCHUS KaXIOMY
MOCTYMHUBIIEMY JOKYMEHTY MOPSIIKOBOTO HOMEpPA, KOTOPBIM BKIIIOYAET B Ce0sl MEPBYIO
OykBy (hamMuiIMy TpakIaHWHA, THPE, COOTBETCTBYIONTUH MOPSIAKOBBIM HOMEP, Kocasi 4yepTa
1 OyKBEeHHOE 0003HaUYCHUE «I1» (MMUCbMEHHOE 00pAIlICHHE).

9.8. IIucbma OJTHOTO U TOTO K€ aBTOpa U MO OAHOMY U TOMY € BOIIPOCY, NOCTYTUBIINE
70 UCTEUYEHHUsI CPOKa PACCMOTPEHUsSI MEPBOT0 OOpalleHHs, CUUTAIOTCS NEPBUYHBIMU U
PETUCTPUPYIOTCS 3a
OJIHUM U TE€M € HOMEpPOM, HO ¢ AoOaBieHueM uudpel — 2, 3 u T. 1.

9.9. OO0paienue, MOAMKMCAHHOE ABYMsI U 0OoJjiee TpakJaHAMU, PETHUCTPUPYETCS Kak
KOJUIEKTUBHOE. KOJIEKTUBHBIMU SBIISIFOTCSL TaKKe OOpaleHusi, MOCTYNUBIINE OT UMEHHU
KOJUIEKTHBA OPTaHU3AINH, a TAKKE PE30JIONUN COOpaHUN W MUTUHTOB. KOJIEKTHBHOMY
oOpaIieHnio MPUCBAUBACTCSI OUEPETHON MOPSIAKOBBIM HOMEp, T/I€ BMECTO MEPBOU OyKBBI
dbamuuu rpaxaaHHa yKa3biBaeTcs «Kommy.

9.10. Jlemonpou3BoaWTENs MNPOBEPSET OOpallEHHEe Ha IOBTOPHOCTh. IlOBTOpHBIM
cuMTaercs oOpalleHue, NOCTyIUBIIEE OT OJTHOTO U TOTO K€ aBTOpa M0 OJTHOMY U TOMY K€
BOIIPOCY, €CIAM CO BpPEMEHUM TNepBOro oOpamleHUus] HCTEK  YCTAHOBJICHHBIN
3aKOHOJATEIBCTBOM CPOK PACCMOTPEHHMSI WM 3asIBUTENb HE COTJIACEH C MPUHATHIM IO €ro
oOpaimieHuto peuieHueM. Peructpupyrorcsi OOBIYHBIM TOPSAJIKOM, B PErHMCTPALMOHHO-
KOHTPOJIbHOM KapTOYKE JEIAETCA OTMETKA O TOBTOPHOCTH.

He cuutaercss moBTOpHBIM OOpallieHue OJHOTO0 M TOrO K€ aBTOpa, HO MO Pa3HbIM
BOIIPOCaM, a TaK)K€ MHOTOKpATHbIE OOpaIleHus.

9.11. MHOTOKpaTHBIM CUUTAETCSl OOpallleHue TpaKJaHWHA, KOTOpOEe MOCTYMHIIO OoJiee
JIBYX pa3 1o OJJHOMY U TOMY K€ BOIIPOCY M [0 KOTOPOMY aBTOPY JaHbl UCUEPIIBIBAIOIINE
OTBETHI COOTBETCTBYIOIIMMU KOMIETEHTHBIMU OpPraHaMU WU JOJIKHOCTHBIMU JIUIIAMH.

10. HanpasJjieHHe MUCbMEHHBIX 00pallleHNH HA PaCCMOTpPeHHUe

10.1. TIlo xaxnoMy mnucbMeHHOMY oOpamenuto MB/IOY  gaer mnopyueHue
WCIIOJIHUTEIIO, B IOJDKHOCTHOM MHCTPYKIIMKM KOTOPOTO MponucaHa AaHHas QyHKIHS, 100
UCIIOJIHEHHE BO3JIaraeT Ha ceO4.

[Topyuenue 3aBeyIomEero JOJIKHO COJAEPKATh:

— (haMIIIMIO M MHULIMAJIBI TOJXKHOCTHOTO JIMIA, KOTOPOMY JAeTCsl IOPYUEHHUE;

— MOPSAJIOK U CPOK UCTIOJTHEHHS;

— MOANKCH JOJKHOCTHOTO JIMIA, JABLIEr0 MOPYYEHHE, C PacHIM(PPOBKON MOANUCU U
YKa3aHHUEM JIaThl.

10.2. TTopyuenue 3aBenyromiero MBJIOY moxeT naBaThbCsi HECKOJIBKUM HCIIOTHUTEIISIM.
B 3TOM cityyae OTBETCTBEHHBIM HCIOJHHUTENEM SIBIIIETCS] TOT, KTO 3allMCaH B MOPYYEHUU
MIEPBBIM.

10.3. IlopyuyeHne pyKOBOOUTENIA MOMXKET COCTOSITh W3 HECKOJIbKUX YaCTEu,
MPEANKUCHIBAIOIINX Ka)KJOMY MUCIOJHUTEIO CaMOCTOSATEIbHOE JEHCTBUE, MOPSAIOK U CPOK
MCITOJIHEHHS.

10.4. TlopydyeHue C KOHKPETHOW JAaTOM WCIIOJHEHUS TMOJJICKUT BBIOJIHEHUIO B
yKa3aHHbId cpok. [lopyueHue 0e3 ykazaHusi KOHKPETHOW JaThl MCIOJHEHUS, UMEIOIIee
noMeTKy «Cpo4HO» UCIHOIHSAETCS B 3-IHEBHBIM CPOK, UMEIOLIEe NOMETKY «OnepaTUuBHOY
B 10-gHEBHBIN CPOK, OCTANIbHBIE B 30-IHEBHBIN CPOK.

10.5. OpopmasTh pe30oLHI0 Ha OOpaIlleHUH HE Oy CKaeTCsl.



10.6. TIlocme mnoanucanms mnopydeHus 3aBenytomuMm MBJIOY  oOpamenne ¢
NPUWIOKEHUSIMU K  HeMmy (IpU  HaIMYMM) TEpelaeTcs  JeJI0NpOU3BOIUTEIIO,
OTBETCTBEHHOMY 3a MPUEM U PETHCTPAIIUIO OOPAIICHUN TPaK/IaH.

10.7. Cekperapb, OTBETCTBEHHBIA 3a NPHUEM W PETUCTPALMIO OOpallleHU TIpakaaH
BHOCHUT TEKCT MOPYYECHHUS 3aBEIYIOIIETO B PErHMCTPAIMOHHO-KOHTPOJIBHYIO KapTOYKY;
€CIM B TOPYYEHUU HECKOJbKO HCIHOJHUTEIEH, TO JejaeT HeoOXOAMMOE KOJIUYECTBO
Konuii oOpamieHuss u nopydenus. [logmuHHUKK oOpalieHuss U MOPYyYEHHUS OCTAITCS Y
JIEJIONIPOU3BOAUTENIS, OTBETCTBEHHOTO 3a MPUEM M PETrUCTpaluio oOpallleHHi TpaxiaH,
UCIIOJTHUTEIO
HAIPABJISIIOTCA KOMUKU OOpaIlieHus] U MOpyYeHUs; Ha OOpaIeHusIX, B3SITHIX HA KOHTPOJIb,
nepel HampaBlieHHeM Ha paccMoTpeHue npoctaBisercss wmramn  «KOHTPOJIby;
MMMCBMEHHOE OOpallleHne, COJepKallee BOMPOCHI, PEIICHHUE KOTOPHIX HE BXOJIUT B
komnereHuuio MBJIOY, HanpaBisieTcss ¢ CONPOBOJUTENbHBIM TUCHBMOM B TEUEHHE CEMHU
JHEW CO JIHS PETrHCTpallid B COOTBETCTBYIOIIMN OpraH MECTHOI'O CaMOYyIpaBJICHUS,
YUPEKICHHE W
JOJDKHOCTHOMY JIMILy, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEIICHUE IOCTABJICHHBIX B
oOpalieHy BOIPOCOB, C YBEJAOMJIEHMEM Tpa)kAaHUHA, HAMpPaBUBILEro OOpalleHue, o
nepeagpecanym, 3a HUCKIOYEHHEM CJIy4YaeB, YKa3aHHbIX B IYHKTE 5.5. HACTOAILLIECH
uHcTpyKumu. 3apeayronuii MBJIOY npu HanmpaBieHUM NMHCBMEHHOTO OOpalleHus, IO
KOMIIETEHIIMA MOJKET 3alpaliuBaTh JOKYMEHTBI M Marepuaigbl O pe3yJbTarax
paccMOTpeHus oOpaIeHus.

11. PaccmoTpeHue o0pameHui

11.1. UcnonHUTENb TPU MOTYyYEHUHM MUCHMEHHOTO OOpaIleHus, MPUI0KEHUH K HEMY
(mpu Hanmuum), ¢ nopydenueM 3asenyromero MbJIOY, B npenenax cBoMX MOJHOMOYHUN
BIIPABE:

- [Ipurnamate 0OpaTUBIIUXCS TPAXKIAH JIJIsl TUYHOUN OeceIbl;

- B cayyae HEOOXOOUMOCTM B YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM  IMOPSIIKE
3amnpaninBaTh JOMOJIHUTEIbHBIE MATEPUAIIbl U MOTYy4aTh OOBICHEHUS OT TPaXK/aH;

- VYuactBOBaTb B pabOT€ KOMUCCHUHM JUIsI TPOBEPKU (PAKTOB, H3IOKEHHBIX B
oOpalieHusX, B TOM YUCJE C BbIE3JIOM Ha MECTO; 3aBEAYIOIINI UMEET MpaBO HANpPaBISATh
3anpoChl B UHBIE VCIIOJTHUTEIbHO-PACIIOPSIANTEIIbHBIE
OpraHbl MECTHOTO CAaMOYIIPABJICHUS, MYHHIMIAIbHBIE MPEANPUATHS U YUPEKIACHUS
ropoza.

Opranbsl MECTHOTO CaMOYIPABIICHHS, MyHHUIIUNIAJIbHBIE YUPEXKACHUS U MPEANPUATHUS,
JNOJDKHOCTHBIE JIMIIa 10 HANpaBJIE€HHOMY B YCTAHOBIICHHOM TIOPSJIKE 3ampocy
3aBENyIOIET0 YUpexkIeHHEeM 00s3aHbl B TeUeHHe 15 mHel MmpenocTaBUTh JOKYMEHTHI U
MaTepHalibl, HEOOXOIUMBIE ISl PACCMOTPEHHS OOpaIleHHs], 32 UCKIIIOUCHHEM JIOKYMEHTOB
U MaTepualioB, B KOTOPBIX COJIEPKATHCS CBEJICHHUS], COCTABJISIONINE TOCYJAPCTBEHHYIO MU
HHYIO OXpaHsSeMYI0
denepanbHBIM  3aKOHOM TaliHy, W JJII KOTOPHIX YCTAaHOBIEH OCOOBIA TOPSIOK
IIPENOCTABIICHHUS.

11.2. IloaroTroBneHHbIE II0  pe3ydabTaTaM  pPACCMOTPEHHS]  OTBETHI  JIOJKHBI
COOTBETCTBOBATh CJIEAYIOIIUM TPEOOBAHUSIM:

-OTBET JOJDKEH COJAEPKAaTh KOHKPETHYIO M YETKYI0 MH(OpPMAIMIO MO BCEM BOIPOCaAM,
MOCTaBJIEHHBIM B oOpamieHuu (4To, KOTrJa M KeM CJEJIaHO Wiu OyAeT JAeNaThes);



-eClld Tpoch0a, HBJIOXKEHHAs B OOpalieHuH, HE MOXET OBITh YJIOBJIETBOPEHA, TO
YKa3bIBAETCS 110 KAKUM MIPUYUHAM;

-B  OTBETE€ JOJDKHO OBITh YyKa3aHO, KOMY OH HampaBlieH, JaTa OTIPaBKH,
pPErHCTpAallMOHHBIN HOMEp oOpaieHus, (pamMuiaus, UMs, OTYECTBO M HOMep TenedoHa
WCITOJIHUTEJIS.

11.3. Ilpu yxone B OTIYCK UCIIOJIHUTENb 00s513aH MepeaaTh BCE UMEIOIIMECS Y HEro Ha
UCIIOJIHEHUM THUCbMEHHbIE  OOpalleHHusi TpaxkJaH pabOTHUKY, BPEMEHHO  €ro
3aMeNIarolIeMy.

11.4. Ilpu mnepeBojme Ha ApPyryr0 paboTy WIM OCBOOOXKIEHHU OT 3aHUMAEMOM
noipkHoct B MBJIOY nomkHOCTHOE JTHIT0, 0053aHO ¢/1aTh BCE MUChMEHHBIC OOpaIieHus
JOJDKHOCTHOMY JIMILY, HA3HAYEHHOMY PYKOBOAUTEIIEM.

11.5. HcnonHuTenb TOTOBUT NHUCbMEHHBIA OTBET TpaxIaHUHY [0 CYUIECTBY
MOCTaBJICHHBIX B OOpaIICHUH BOIIPOCOB U MPEACTABISET €ro Ha MOJIMKUCH 3aBEIyIOIIEMY
MB/IOY, naBuiemy nopydeHue Mo pacCMOTPEHHUIO 0OpaIlleHHs, HE TO3/IHEee MSATH JHEH 10
JaThl OKOHYAHMS CPOKA PACCMOTPEHHS.

11.6. Ilocne nmoanucanus 3asenyrommm MBJIOY orBeTa rpaxiaHuHy, OH NEpeIacTCs
CEKpeTapro, OTBETCTBEHHOMY 3a NPHUEM W PETUCTpalMio OOpalleHuil TrpakIaH, s
OTIMPABKU MOJJIMHHUKA OTBETA I'PaXKJaHUHY, KOMHsI OTBETA MOAIUBAETCS B IEJIO.

11.7. Obpaiienne cuutaercs pacCMOTPEHHBIM, €CIU 3asBUTEINIO JaHbl OTBETHI Ha BCE
MIOCTABJICHHbIE B HEM BOIPOCHI, MPUHATHI HEOOXOIUMBIE MEPHI, JIaHbl UCUEPIIBIBAIOIINE
Pa3bsACHEHHUS.

11.8. B ciuywae yrtpaTthl nucbMeHHBIX oOpamennii B MBJIOY oTBeTCTBEHHOE JIHIIO
uHdopmupyer o0 3ToM 3aBeayromero MBJIOY. 3aBemyrommuii mpuHUMaeT pEIICHUE O
Ha3HAYEHUHU CIY>KEOHOrO pacclelOBaHusA, ONpENENseT NOpAJIOK H CpPOKH €ro
PacCMOTPEHHS.

11.9. Paccmotpenue oOparieHuil ocyiecTBisieTcs: Ha 0€3B03ME3AHON OCHOBE.

12. Opranusauus u NpoBeJAeHUEe JUYHOI0 IPUEMA IPaKIAH

12.1. B MBIOY n0mKHOCTHBIM JHMUOM, BEAYLUMM JIMYHBIA NOpUEM TpaxaaH B
YCTAHOBJIEHHBIE YaChl, ABJsETCS 3aBenyomuidi Mb/IOY.

12.2. Unwie nommkHocTHBIe auia MBJIOY Beayt paboTy ¢ YCTHBIMH OOpalieHUSIMH
rpaXkJaH B XOJI€ UCIIOJIHEHUS CBOUX JOHKHOCTHBIX 0053aHHOCTEH.

12.3. I'padpux nuuynoro mpuéma rpaxkian 3asenyiomuM MBJIOY pasmemiaercs Ha
uHpopmarmonHoM crenze MbJ10VY, na odunmansaom caiite MBJI0Y.

I'paxxnane, UMErOIIME JIbIOTHl U IPEUMYILECTBA, YCTAHOBIEHHBIE 3aKOHOAATEIBCTBOM
Poccuiickont denepanuuy, MpUHUMAKOTCS BHE OUEPEIH.

12.4. B cnayuae, eciid H3JI0KEHHbIE B YCTHOM OOpallleHUU CBEJCHUS SIBISIOTCS
OUYEBUIHBIMU U HE TPEOYIOT TOMOJIHUTEIBLHON MPOBEPKH, OTBET Ha OOpaleHHE C COTTIacus
rpa’kJaHuHA JAE€TCSl YCTHO B XOJI€ JIMYHOIO IPUEMA, O YEM JIEIAETCs 3allUCh B KapTOUKE
JUYHOrO TNpUEMa IpaKJaHWHA. B OCTanbHBIX Cily4asX [Haercs MHUCbMEHHBIM OTBET IO
CYILIECTBY ITOCTABJIEHHBIX B 0OpaIllEeHUH BOPOCOB.

12.5. Bo BpeMs JIMYHOro npuéma TPaKJaHWH MMEET BO3MOXKHOCTb HM3JIOKHUTH CBOE
oOpalieHre yCcTHO Ju00 B NMUCbMEHHOU (opme. [lucbMeHHOe oOpalleHue, NMpUHATOE B
X0Jle JIMYHOrO TMpUEMA, TMOMJICKUT PErucTpallid W PACCMOTPEHHUIO B TOPSJIKE,
YCTaHOBJICHHOM JICHCTBYIOLIUM 3aKOHOJATEIbCTBOM.



12.6. B cnydae, ecnu B OOpalieHUU COAEPIKATCS BOIMPOCHI, PEIICHUE KOTOPHIX HE
BXOAUT B KommeTeHuuo 3aBeaytoumiero MBJIOY, rpaxnanuHy naercst pa3bsiCHEHUE KyJla
Y B KAKOM MOPSKE OH MOKET 0OpaTUTHCA.

12.7. B xone nu4yHOro mnpuéma rpakJaHUHY MOXKET ObITh OTKa3aHO B JajbHEUIIEM
paccMOTpeHUH oOpalleHus], €clii eMy paHee ObUl JaH OTBET MO CYIIECTBY MOCTABICHHBIX
B 00OpalieHuu BOIpPOCOB.

12.8. Tlo OxkOHYaHUM JUYHOTO MpHUEMA JIOJDKHOCTHOE JIMI0, MPOBOJUBIIEE MPUEM,
JIOBOJIUT JIO CBEJEHUS 3asBUTENSI MPUHATOE PEIICHUE WM UHOOPMHUPYET O TOM, KOMY
OyJIeT MOPYy4YEeHO PACCMOTPEHUE U MPUHSITHE MEP IO €ro OOPaIlCHHUIO.

12.9. JI0JKHOCTHOE JHUIO, MPOBOJMBILEE MPUEM, IO pe3ysbTaTaM pPacCMOTPEHUS
oOpamieHuii rpaxkJaH NPUHUMAET PEIICHHE O IMOCTAaHOBKE HA KOHTPOJIb HCIOJHEHUS
MIOPYYEHUM.

12.10. Cpox ucnonaenwusi- 30 1HEW CO THS PErUCTPAIMHA YCTHOTO OOpAICHHS.

12.11. Marepuansl ¢ IMYHOIO IMpUEMA IpaxkaaH, XpaHATCA 5 (IIATh) JIET, MOCIE YEro
YHUYTOXKAIOTCSI B YCTAHOBJIEHHOM TOPSIKE.

13. IlocTaHoBKa 00palleHNIT HA KOHTPOJIb.

13.1. OcHOBaHMEM MAJi1 MMOCTAHOBKHU OOpAIlEHUs TPakJaHWHA HA KOHTPOJIb SIBISIETCS
oOpamenue, noctynuBmee B MBJIOY, B kotopoMm cooOmaercs 0O KOHKPETHBIX
HapyUICHUSAX 3aKOHHBIX [IPAaB U HHTEPECOB T'PaKJaHUHA.

13.2. Pemenue o mocTtaHoOBKe oOOpallieHHs Ha KOHTPOJIb MPUHUMAET 3aBETyHONIUIN
MBJIOY naBuuii mopydeHue mo pacCMOTPEHHUIO 00paIlieHus.

13.3. TlocranoBka oOpaimieHHss Ha KOHTPOJIb TPOM3BOJUTCS B I1EIAX BBISIBICHUS
npuHuMaBiuxcsi MB/IOY Mep mo 3amure 3aKOHHBIX MIPaB U UHTEPECOB IPaXKIAHUHA, a B
Clly4ae MOBTOPHBIX (MHOTOKPATHBIX) OOpalIeHUH - YCTpaHEHUsI YKa3aHHBIX HEJOCTATKOB.
KoHTpoJb ycTaHaBIMBAETCS 32 pACCMOTPEHHUEM:

-3allpOCOB W OOpallleHWil  JenyTaToB  (YJIE€HOB) OpPraHoB  3aKOHOJIATEJIbHOM,
IIPEACTABUTEINIEN BIACTH BCEX YPOBHEM;

-00pallleHuid TOCYJIapCTBEHHBIX OPraHOB, OPraHoB MECTHOIO CaMOyIlpaBJeHUS,
pedakuuMid CpeACTB MaccoBOM MHQpOpManMM, B KOTOPBIX YKa3zaHa IMpochba o
IPEAOCTABIEHUN OTBETA;

-00pallleHuii, HaIpaBJICHHBIX B HHBIC HCIOIHUTEIbHO-PACTIOPSIUTEIbHBIC OpPraHbl
MECTHOT'O CaMOYTPABJICHUS, MyHULIUTIAIbHBIE YUPEKIACHUS;

-00palleHHii 10 YCMOTPEHUIO PYKOBOJUTENSL.

13.4. Koutponme B MBJIOY 3a mopsiakomM paccMOTpeHHsI OOpamieHuid TpaxkaaH
ocymectisier 3aBenyrommii MBJIOY, a Takke OTBETCTBEHHBIM 3a paboTy cC
oOpaleHUsIMU TpaXaaH.

14. IIpoasienne cpoka paccMOTpPeHUs 00palleHuil TPaKIaH

14.1. OcHoBaHuEeM JJIsl MPOJJICHUS CPOKAa PACCMOTPEHUSI OOpallieHus TpakJIaHWHA B
MBJIOY  sBnsietcss HEOOXOAMMOCTHh JIONOJHHUTEIBHOW TMPOBEPKH H3JIOKEHHBIX B
oOpallleHuu CBEJICHHWI, a TakkKe B Cllydae HampaBieHHMs 3ampoca B APYrou
roCyJapCTBEHHBIA OpraH, OpraH MECTHOIO CaMOYIPAaBIICHHs, OPraHU3ALMIO ropoja c
LEIbI0 MOJIy4eHUs] MHpOopMalnuu, HeoOXOoAUMOW Mg paccMoTpeHus oOpamieHus. Cpok
paccMOTpeHust oOpaIeHus MOXKET ObITh TPOJIieH He Oosiee ueM Ha 30 qHel.

14.2. Jlna peuieHus Bompoca O MPOMJIEHHM CpOKa paccMOTpPeHUs oOpaiieHus
UCIIOJIHUTEIh TOTOBUT CITY>KEOHYIO 3aITUCKY ¢ 00OCHOBAHHEM HEOOXOJAUMOCTHU MPOAJICHUS



CpOKa pacCMOTpPEHHsI M TIpefcTaBisier ee 3aBeaytomiemy MBJIOY, mo mnopydeHuro
KOTOPOTO paccMaTpuBaeTCs OOpaiieHue, He TMOo3IHee S5 JHEH 10 HMCTEUeHUs CpoKa
MIOPYYEHHUS.

14.3. Ecnu 3aenyromnidi MBJIOY Ha ocHOBaHUU cy:K€OHOM 3allMCKU MCHOJHUTENS
MIPUHUMAET PELICHUE O MPOJJICHUU CPOKa paCCMOTPEHUsI OOpalieHus, B TpaBOM BEpXHEM
YTy CIIy>KeOHOM 3alMCKA OH YKa3bIBa€T CPOK MPOJICHHS, CTaBUT MOAMHUChL M JIaTy
MOIACAHUA.

14.4. HcnonHurtenb B [JaHHOM CIy4a€ YBEIOMISIET TpPa)KJAaHWHA, HAIMPABUBLIETO
oOpamiennie B MBJIOY, o mnpomieHuun cpoka paccMOTpPEHUsT €ro oOpalieHwus.

15. IloaroToBKa U HANIPaBJIeHUE 0TBETA HA o0palleHNe TPaKIAaHUHA

15.1. UcnonHuTENb, HECET OTBETCTBEHHOCTH 32 NOATOTOBKY OTBETA:

- YETKO, IOCJIEI0BATEIbHO, KPATKO H3JIaraeT pa3bsCHEHUS Ha BCE IIOCTABIICHHBIE B
oOpallleHuu BOTIPOCHI.

-pY TOATBEPKJICHUU CBEJIEHUM, M3JI0KEHHBIX B OOpAIlleHHH, YKa3blBa€T B OTBETE,
KAaKue€ MepbI IPUHSATHI 110 00PAIICHUIO;

-p¥ TOJTOTOBKE OTBETAa B BBILIECTOSIIIUNA OpraH HCIOJHUTENBHOW BJIACTH, IO
NOPYYEHUIO KOTOPOTO paccMaTpUBajoCh OOpallleHHWEe TIpakJIaHMHA YKa3bIBaeT, KOraa
nporH()OPMUPOBAH 3asBUTEIb O pe3yJbTaTax pPacCMOTPEHUsI ero oOpamieHus, JIudo
IpUJIaraeT KOMUIO OTBETA 3aBUTEIIO;

-IpA  TOATOTOBKE OTBETa HA KOJUIEKTUBHOE oOOpallleHue YKas3blBaeT, KOMY U3
0oOpaTUBIINXCS TPaK/IaH HAIMIPABJIEH OTBET;

-TIpU TIPOJUICHUM CPOKa PACCMOTPEHHUsl OOpalieHus JuO0 B Cllydae HEBO3MOXKHOCTHU
pElIeHUs] BOIIPOCOB, 0003HAYEHHBIX B OOpaIleHUH, B YCTAHOBJIEHHBIE CPOKH, B OTBETE
IpaKJaHUHY YKa3bIBA€T CPOK OKOHYATEIHHOTO PEUIEHUSI BOIIPOCOB;

-€CJIM M0 pe3yJibTaTaM PacCMOTPEHHUs OOpalleHusl FPpakJaHWHA MPUHAT IPABOBOM aKT,
TO €ro AK3EMIUISIP HANpaBlIAE€TCS PaXJIaHUHY BMECTE C CONPOBOJUTEIBHBIM IMUCHBMOM,
noAnucaHHbM 3apeayromum J[00;

-ecJii Ha oOpallleHue NaeTcs MPOMEKYTOUYHBIH OTBET, TO B TEKCTE YKa3bIBA€TCA CPOK
OKOHYATEJILHOTO PEIIeHUs BOTIPOCa.

15.2. B 5eBOM HWXHEM YIJIy Ha KOIHU OTBETA yKa3bIBAIOTCS (aMUIIUsl, UHHUIMAIIBI
UCIIOJIHUTENISI W HOMEp €ro Ciay>keOHOro TeneoHa, CTaBUTCS JIMYHAs TMOJIHUCH
UCIIOJIHUTEJIS.

15.3. TloaroroBiieHHBIM OTBET IMepenaercss Ha noanuch 3aBenyromemy MBJIOY,
JaBUIEMY MOPYYEHHUE IO PACCMOTPEHUIO oOpanieHusi. PyKoBoauTenb B Clly4ae COrjacus C
OTBETOM MOJIUCHIBAET €ro W IMEpefacT AeJONPOU3BOJUTENIO, ISl PErHCTpaluu U
OTHPABKU I'PAXKIAHUHY.

15.4. Eciin pyKkOBOJMTENH HE COIVIACEH C OTBETOM, TO B IPAaBOM BEPXHEM YINIy OH
CTaBUT HEOOXOAUMYIO BH3Y, MOCIE Yero oOpalleHHe ¢ MPUIOKEHUSMHU (TpU HAIHYUK)
BHOBbB I1€PEJACTCS UCIIOJHUTEIIO.

15.5. OtBeTsl Ha oOpamieHus nevararorcs Ha 6nankax MBJIOY.

15.6. B oTBeTe rpakJaHWHY WU BBIIIECTOSAIIEMY OpPraHy BIJIACTH, MO TMOPYYEHHUIO
KOTOPOTO  paccMaTpUBajloOCh OOpallleHWe TpakKJaHWHA, YKa3bIBaeTCid  pe3yibTaT
pacCMOTpeHUs OOpallleHHs: MEpbl MPHUHATHI, PEIIEHO MOJOXHUTEIbHO, pPa3bsICHEHO,
OTKa3aHo, ()aKThl NOATBEPIUINCH HIIA (DAKTHI HE MOATBEPIUITUCE.



15.7. OTBeThl HE COOTBETCTBYIOIIME TPEOOBAHUSM, IMPETYCMOTPEHHBIM HACTOSIIUM
PErJIaMEeHTOM, BO3BPAIIAIOTCS UCIIOTHUTEIIO JIJIs1 JOPAOOTKH.

15.8. Ecmu otBeT mnpexacraBisercss Ha oOpalleHHe, MOCTAaBICHHOE Ha KOHTPOJIb,
PYKOBOJMTENb MOCIE O3HAKOMJICHHS] U COIJIACHSI ¢ OTBETOM CIIMCBHIBAET €r0 B apXMBHOE
JI€JI0, CTaBUT MOJIIUCH U JATy.

15.9. Ilocne moamucaHusi OTBETA 3aBEAYIOIIUM YUpPEKJCHUS M HANpPaBJICHUS OTBETA
3asIBUTEINIO0, TOPYUYEHHE PYKOBOAUTEIS, OOpalleHue, JOKYMEHTBI [0 pacCMOTPEHUIO (IIpH
HAJIM4YMM), KOMUA OTBETa TPakKJAAHHUHY BMECTE C PErHMCTPAllMOHHO-KOHTPOJIHHOU
KapTOUYKOW MOAIIUBAIOTCS B aDXUBHOE JIETIO.

16. KoHTpoJb 32 paccMoOTpeHHeM 00palleHH i TPaXKaaH

16.1. Kontponr B MBJIOY 3a cpokamu U TOPSIKOM pPacCMOTpPEHHUs OOparieHui
TpaXKJIaH OCYUIECTBIAECTCS OTBETCTBEHHBIM 3a IMPUEM M PETUCTpalui0 OoOpalieHui
rpak/iaH.

17. OTBeTCTBEHHOCTH I0JI2KHOCTHBIX JIUI IPU padoTe ¢ 00palieHUSIMHA TPAKIAH

17.1. I'paxaane Bnpase o0xanoBaTh perieHus, npuHateie MBJIOY (Ha mro0om stane),
nevctBust (O6e3neiictBue) noKHOCTHBIX Jull MBJOY B pocyneOHoM u cyneOHOM
MOPSIZIKE.

17.2. Ha pomxuocTtHbix sy MBJIOY 3aHuMaromuxcsi paccMOTpeHUEM OOpalieHui
rpaKJaH BO3JIaraeTcsi OTBETCTBEHHOCTh 3a COXPAHEHHE CBEACHHM, COJEpXKAIIUXCS B
oOpalieHusIX TpaxkaaH, a TaKkKe IEPCOHATBHBIX JaHHBIX TrpaxaanuHa. CBeleHus,
colepkamuecss B OOpallleHUAX TpaxaaH, W WX [EepCOHAIbHBIC JaHHBIE MOTYT
MCIIOJIb30BAThCS JOMKHOCTHBIM JIUIIOM TOJIBKO B CITYKEOHBIX IIEJISIX U B COOTBETCTBUHU C
MTOJITHOMOYHSIMU JIOJHKHOCTHOTO JIUIA, 3aHUMAIOIIIET0Cs] PACCMOTPEHHEM O0paIleHHUs.

17.3. 3anpemaercs nomkHOocTHRIM junaM MBJIOY pasrnamienue copepikaiieicss B
oOparmerany nH(GOpPMAIIMK O YaCTHOW JKU3HU TpakaaHuHA O0e3 ero cormacus. He sBusiercs
pasrialieHueM CBEICHMM, COAEpX AaIUXCd B OOpalllEHWH, HANpaBJICHHE MHCbMEHHOTO
oOpamieHusi B HMHBIE  HCIOJHUTENIbHO-PACHIOPSAIUTENbHBIE  OpraHbl ~ MECTHOIO
CaMOyTIpaBJI€HUs, MYHHUIUIIAJIbHBIE YUPEKJCHHUS pailoHa, B KOMIETEHIIUIO KOTOPBIX
BXOJIUT PEIICHHE MOCTABIEHHBIX B 00paIlIEHUN BOIIPOCOB.

17.4. 3a HapylieHHe TIOpAJIKA U CPOKOB PACCMOTPEHHUs OOpallleHHi TIpakaaH
JOJIKHOCTHBIE JIMIAa HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOIATENHLCTBOM PD.
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Pe3ynbrar paccMOTpeHHUs YCTHOTO OOpaIIeHus TpakIaHuHA
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2.JlaTa UCTIOJTHEHUS
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