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INOJIOZKEHHUE
O INIOPAIAKE PASBPABOTKHU U ITPUHATUS
JJOKAJIBHBIX HOPMATUBHbBIX ITPABOBBIX AKTOB
B MYHUIIMNIAJIbLHOM OKIKETHOM JOMIKOJIBLHOM 00pa30BaTeJIbHOM
yupexaenun aerckui caa Ne 30 «3openbka» n.KameHnosomuu

1. O0mme noJ10:KeHM.

1.1. Jannoe IlonoxxeHnue pa3paboTaHO IS MYHUIUNAIBHOTO  OIOKETHOTO
JIOIIKOJIEHOTO 00pa30BaTeNbHOIO yupexaeHus aerckoro caga Ne 30 «3openbkay» (manee
JOY) B cootBerctBuu Cc DenepanbHbiM 3akoHOM No 273-03 ot 29.12.2012 «O06
obpazoBanun B Poccuiickoit ®enepanuu ¢ usmeHeHussMu oT 8 gexabps 2020 rona,
Tpynosoro kojekca PO (anee - TK PO), I'paxxnanckoro Kogekca PO (nanee - 'K PD),
a Takke YCTaBOM JIOUIKOJIBHOTO OO0pa3oBaTEIbHOTO YUYPEKICHUS W JIPYTUMU
HOPMAaTUBHBIMM MpaBOBbIMU akTamu Poccuiickori Penepanuu, periiaMeHTHPYHOLIUMU
NeSATEeIbHOCTh OPTaHU3AIUMH, OCYIIECTBIISIIONUX 00pa30BaTENbHYIO IEATEIbHOCTD.

1.2. Hacrosimee IlonmokeHne O JOKadbHBIX aKTaX JOIIKOJBHOTO 00pa30BaTEIbHOTO
yupexaeHus (manee — IlomokeHuwe) pa3paboTaHO B LENSAX pealu3aluy IpaBa Ha
CaMOCTOSITEJIbHOE CO3/IaHUE€ HOPMATHBHO-TIPABOBOM 0asbl NJisi CBOCH JEATEIHLHOCTH B
paMKax TMOJHOMOYHM, OTHECEHHBIX 3aKOHOIATENLCTBOM Poccuiickoit denepannu K
KOMIETEHIIUU JIETCKOTO Caja.

1.3. Hannoe IlonoxkeHune NOMOIHSAET U KOHKPETU3UPYET MOPSAIOK U3JAHUS JIOKAIBHBIX
aKkToB, omnpeaeneHHblx YcrasoM JIOY, ycraHaBiauBaeT enuMHble TpeOOBaHUA K
HOPMATUBHBIM JIOKAJIbHBIM  aKTaM, WX TOATOTOBKE, O(GOpMIICHHIO, TPHUHSATHUIO,
YTBEPKIEHUIO, BCTYIUICHUIO B CUJIYy, BHECEHHUIO M3MEHEHUUW W OTMEHE, MyOJIMKalMu Ha
obUIMAILHOM caiiTe JETCKOro caja.

1.4. Hacrosiiiee IlonoxeHue sBIsE€TCS JOKadbHBIM HOpMatuBHBIM akToM JIOY wu
BXOJIUT B MEPEUYECHB JIOKAIbHBIX aKTOB 00pa30BaTEILHON OpraHU3aIiy.

1.5. Heasimu u 3agauyamu HacTosiniero [1onoxxeHus SBisitoTcs:

* HOPMATHBHO-TIPABOBOE PETyIMpOBaHUE 00pa3oBaTenbHbIX OTHOEHNH B IOV




* CO3JaHUE €AVHOU U COTJIACOBAHHOM CHCTEMBI JIOKAJIBHBIX HOPMAaTUBHBIX akTOB J[OY;
 o0ecrniedyeHre IPUHLMIIA 3aKOHHOCTH B HOPMOTBOpUECKOH aestenbHocTH OV
* COBEpLICHCTBOBAaHUE IMpOLECCa MOATOTOBKHM, OQOPMIIECHHS, NPHUHATHS U PeaTU3alun
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB;
* NpPEeNOoTBpAllCHUE NyOJUPOBaHUS PETYIHPOBaHUS OOLIECTBEHHBIX M 00pa30BaTENIbHBIX
otHoueHuit B IOV,
1.6. JlokanbpHbIE aKThl, COOTBETCTBYIOLINE BCEM TpeOOBaHMSIM 3akoHOAATenbCcTBa PD,
SBIIAIOTCS. O0SI3aTENbHBIMU K HWCIOJHEHUIO BCEMH Y4YaCTHHUKAMHU 00pa30oBaTEeNbHBIX
OTHOILLICHUM.

2. OcHOBHBIE BU/IbI JIOKAJIBbHBIX AaKTOB JI€TCKOI0 caja.

2.1. Jlokansuwii_axkm JIOY npezncraBiseTr co00il OCHOBaHHBIM Ha 3aKOHO/ATEIHCTBE
opUIMANBHBIA MPABOBOW TOKYMEHT, MPHUHATHI B ycTaHOBIeHHOM mopsake JOY wu
PEryJIupYyIONIUiA OTHOIIICHUS B paMKax oOpa3oBaTelbHOU opranuszanuu. [lepedueHb BUIOB
JIOKaJIbHBIX aKTOB, periIaMeHTUPYIOLINUX o0pa3oBaTeIbHYI0 NEATENbHOCTb,
ycranaBnuBaercss YcraBoMm JIOVY u BkitouaeT B ce0sl MpUKasbl, PEIICHUs, MOJOKEHUS,
IIpaBWJIa, WHCTPYKLUMH U Jpyrue JOKyMEHTHI. [IpencraBieHHBI IepedyeHb BUIOB
JIOKAJIBHBIX aKTOB HE SIBJIAETCS UCUEPIIBIBAIOLINM.

2.2. Yemae ]10Y — nokanbHBIN akT, HA OCHOBE KOTOPOTO JIEUCTBYET 00pa3oBaTelibHas
opraHms3anus. YcCTaB JETCKOro cana npuHumaercs Ilemarormyeckum coBeToM U
YTBEPKIAETCS B MOPAJIKE, YCTAHOBICHHBIM 3aKOHOAATENBCTBOM Pocculickoit denepanun.
Ero conepxanne onpenensercs ct. 25 denepanbHoro 3akoHa ot 29.12.2012 Ne 273-D3
«O0 obpa3zoBanuu B Poccuiickoit denepanum»

2.3. Ilpukaz3 — TNOKaNbHBIN aKkT, w3AaBaeMmblii 3aBenyrommmM JIOY ans pemenus
OCHOBHBIX W OINEpaTUBHBIX 3aaa4. B nenonpownsBoactee JJOY BbIAEHAIOTCA MPUKA3bI IO
JNBW)KCHUIO J€TE€l, MO OPraHUu3allMOHHBIM BOIPOCAaM, IIPUKA3bl IO OCHOBHOM
NEATEIIBHOCTH, IIPUKA3bI 110 JIMYHOMY COCTaBY.

2.4. Pewienue — NOKaIbHBIN aKT, MPUHUMAEMbIN KoJulerhaabHbIMU opraHamu J[OY B
LEJSIX pa3pelieHus HauOosiee BaXKHBIX BOIPOCOB MX JIEATEIbHOCTH. TEKCT pelIeHHs
COCTOUT M3 JBYX YaCTE€W: KOHCTATUPYIOLIEH U PACHOPSAUTEIBHON, PAa3AEICHHBIX CIOBOM
«PEIINII»  («PELOWJIA», «PEIIWIJIO», «PEIINJIN»), xotopoe medaraercs
IPONUCHBIMU OyKBaMU C HOBOW CTPOKHU OT nouist. [Ipu He0OX0AMMOCTH KOHCTATHPYHOIIast
4acThb MOXET COAEPKATh CCBUIKM HA 3aKOHbl M JPyrH€ HOPMATHBHBIE AaKTBHI.
PacnopsnurenbHas 4acTh M3JaraeTcs IyHKTaMH. PemieHus MOryT — cOAEpKaTh
NPUIOKEHUS, CChUIKA HAa  KOTOpbIE JAeTCsli B COOTBETCTBYIOIIMX  ITyHKTax
pacropsauTENbHOM 4YacTH. PelleHus NOoANMCHIBAIOTCS MpEACENaTeeM M CEKpeTapeM
KOJUJIETMAJIbHOTO OpraHa.

2.5. ITonoycenue — NOKANBHBIA aKT, yCTAHABIMBAIOUIMI MPABOBOW CTaTyC OpraHa
YIOPABJIECHUS JETCKUM CaJi0M, MJIM OCHOBHBIE MpaBujia (OPSIOK, MPOLEAYPY) peanu3aiiu
JIOY xakoro-nmi6o u3 CBOMX MPaBOMOYHH.

2.6. [Ilpasuna — TOKadbHBIM aKT, PETJIAMEHTUPYIOIIUA OpraHU3aIMOHHBIC,
JUCUUIUIMHAPHBIE, X035HCTBEHHBIE U MHBIE CIIEMaIbHbIE CTOPOHBI AedaresbHoCTH JIOY n
ero pabOTHUKOB, BOCIIUTAHHUKOB U X POAMUTENCH (3aKOHHBIX MIPE/ICTaBUTENICH ).

2.7. Hncmpykyua — TOKaJIbHBI aKT, YCTaHABIMBAIOIIUN TMOPSJAOK U CrHOco0
OCYIIECTBJICHUS,  BBIOJIHEHUS  KAKUX-TMOO  JEWCTBUH; COBOKYNMHOCTh  MPaBUI
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OCYILIECTBJICHUSI ONPEECIICHHBIX BHUJIOB IESTENBHOCTH, NPOBENEHUS pabOT, CIIy>KeOHOTro
HOBE/ICHUS.

WHcTpyKLuen onpeaensoT NpaBoBoi craryc (IpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTD)
pabOTHMKA 10 3aHMMAEMOM JOJDKHOCTU. WHCTpyKIMsS COIOEpKUT HMIIEpaTUBHbIE
(moBenUTENBHBIE, HE IOMYCKAIOIINE BEIOOPA) HOPMATUBHBIE IIPEITUCAHMSL.

JIOIKHOCTHBIE ~ MHCTPYKLMH, pa3pabdaTblBa€T  PYKOBOAMTENb  0Opa3oBaTENIbHOM
OpraHu3aLuy.

2.8. IOV umeer apyrue cnenupuueckrue HOPMATHUBHBIC JOKYMEHTHI, PETYIHPYIOIINE
OTHOIICHUA B cdepe 00pa3oBaHUs WU KOHKPETH3UPYIOIIHE JTOKYMEHTHI, YKa3aHHBIC B
HACTOSIIIEM IYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCJIOBUH JEATEIBHOCTH IETCKOIO
caja: MpaBujia, pAacHUCaHMs, IUIAHBL, TpaUKH, MUKIOTPAMMBI, MPOTPaMMBbI, MOPSIKH,
IIPOTOKOJIBL, ACIIOPTA.

2.9. JloroBopsl U WHBIE COTJAIICHHUS, KOTOpbIE H3JAIOTCS OpraHaMH YIIPaBJICHUS
JETCKUM CaJlOM HE €JMHOJIMYHO, a IIyTeM COIJIaCOBaHMsS C MHBIMU JIMLIAMH,
BBICTYNAIOUIMMH B HUX, B KQUECTBE CAMOCTOSATEIBHOM CTOPOHBI (HallpUMEp, TPYAOBBIE
JIOTOBOPBI, JOTOBOPBI  apeHAbl HMYLIECTBA, JOTOBOPbl HA OKAa3aHUWE ILIATHBIX
00pa30BaTeNbHBIX YCIYT U T.J.) HE SIBJSIOTCS JIOKaJIbHBIMU aKTaMU.

3. IlopsAA0K MOATOTOBKH JIOKAJIBbHOI0 AKTA.
3.1. UHUImaTopoM NOATrOTOBKH JIOKAJEHBIX HOPMATHUBHBIX aKTOB MOTYT OBITh:
* YUYPEIOUTEIIb;
* Oprasbl yInpaBJieHuUsl 00pa3oBaHUEM;
* aIMHUHHUCTpaIUsi O0Opa30BaTEIbHOW OpraHu3alud B JIMIE €€ PYKOBOAUTEIS —
3aBenyromero JJOY, 3amectureneil pykOBOJIHATES;
 oprassl camoynpasienus JJOY;
* YYaCTHUKHU 00pa3oBaTEIbHBIX OTHOIICHUH.

3.2. Ilpu u3ganuu JOKAJIBHOTO akTa 3aBenayroumid JJOY pykoBoacTByeTCSl IPUHLIIMIIAMUA
3aKOHHOCTH, 0O0CHOBAHHOCTH, JIEMOKpPATU3Ma U CUCTEMHOCTH.

3.3. OcHoBaHMEM il MOJTOTOBKH JIOKAJbHOIO aKTa MOTYT SIBIISITbCS WM3MEHEHHS B
3aKoHO/aTenbCcTBe PO (BHEceHHWe M3MEHEHUM, H3JaHuEe HOBBIX HOPMATHMBHBIX MPaBOBBIX
aKTOB).

3.4. TIpoekT JOKaJIbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTACIBHBIM PaOOTHUKOM HIIU
rpynmnoil pabOTHUKOB 1O mopydeHuto 3aBenyromiero JIOY, a Takxke opraHoMm
camoynpasienus JJOY, KOTOpbIil BEICTYITWI ¢ COOTBETCTBYIOIIEH MHULIMATABOM.

3.5. IloaroroBka JOKaJdbHOTO HOPMATHBHOTO aKTa BKJIOYAaeT B ce0sl H3yyeHUe
3aKOHOJATEIBHBIX W WHBIX HOPMATHUBHBIX AaKTOB, JIOKaJbHBIX HOPMATUBHBIX aKTOB
00pa3oBaTeNbHOM  OpraHM3alliM, PErIAMEHTUPYIOIIUX TE€  BOIMPOCHI,  KOTOPHIE
MpenoiaraeTcsl OTpa3uTh B MPOEKTE HOBOT'O aKTa, M Ha STOM OCHOBE BBHIOOp €ro BHUJA,
COJICp’KaHMS U TIPEACTaBIEHHUE €T0 B MUChbMEHHOHN (hopMe.

3.6. TlogroroBka Hanboyiee€ BaKHBIX JIOKAJHHBIX HOPMATHUBHBIX AaKTOB (MPOEKTOB
perieHnii coOpaHuii, MEeICOBETOB, OPTraHOB CaMOYIPABIICHUS, MPUKA30B, TMOJOKCHUA,
MpaBUJI) JOJI)KHA OCHOBBIBATHCS HA PE3YJIbTaTax aHalli3a OCHOBHBIX CTOPOH €SI TEIbHOCTH
00pa3oBaTenbHON OpraHu3alliy, TEHACHIINN €T0 Pa3BUTHUS U CIIOKUBIIEHCS CUTYAITHH.




3.7. Tlo Bompocam mnpueMa Ha pabOTy, NEPEBOJOB, YBOJbHEHHH, MPEAOCTABIICHUS
OTIYCKOB, NOOLIPEHWHA WM TMPUBJICUYCHHUS COTPYIAHUKOB K JUCUUIUIMHAPHOW WIH
MaTepUaIbHOW OTBETCTBEHHOCTH U3JAOTCS NIPUKa3bl, B cOoTBeTCTBUM ¢ TK PD.

3.8. IIpoeKT 0KaJbHOTO HOPMATHBHOIO aKTa MOJJICKHUT 00sS3aTelIbHOM MpPOBEpKEe Ha
JUTEPATyPHO-CTUJIUCTUYECKYI0O TPaMOTHOCTh M  MPABOBOM  JKCIIEPTHU3E, KOTOPbIC
IPOBOJATCA O0pa3oBaTEIbHOM OpraHU3allMe CcaMOCTOATENHLHO JHO0 C y4acTUeM
MIPUBJICYEHHBIX CHEUUAIUCTOB. JIOKaNbHBII HOPMATUBHBIM AaKT, HE MPOILICAIINI
MIPABOBYIO 3KCIIEPTU3Y, HE MOJICKUT PACCMOTPEHUIO U TPUHATHIO.

3.9. TIpoeKT JOKadbHOrO HOPMATHUBHOIO AakKTa MOXET OBITh TMPEJCTaBICH Ha
oOCyXJIeHHEe IyTeM pa3MEIIEHUs TPOeKTa JIOKAJLHOTO HOPMAaTHBHOTO aKTa Ha
nH(OOPMAITMOHHOM CTEHJ€ B JOCTYITHOM IS BceoOmmero o0o3peHus MecTe, Ha
opurmmansHom caiite JIOY, myTem HampaBieHHs MPOEKTa 3aWHTEPECOBAHHBIM JTUIIAM,
MIPOBEICHMUSI COOTBETCTBYIOIIETO COOpaHWS C KOJUICKTUBHBIM OOCYKIEHHEM IPOEKTa
JIOKaJIbHOTO HOPMATUBHOI'O aKTa U T.J. B ciydae corimacoBaHMs IPOEKTA JOKAJIbHOIO aKTa
Ha HeM npocrasisieTcs Bu3a «COI'JTACOBAHO».

3.10. Ilopsok NMpUHATHUS JOKAJIBHBIX AKTOB JETCKOTO Ca/Jia YCTaHABIUBAETCS Y CTaBOM
JOVY: yka3plBalOTCA KBOPYM C LEIbK0 YCTAaHOBJIEHUSI IPAaBOMOYHOCTH OpraHa
camoyrmpaBiieHus, (hopmMa U MOPSIOK TOJIOCOBAHMUS.

3.11. JIns BBeIEHUS B JICMCTBHUE JOKAJIBHOTO akTa u3gaercs npukas JJOY. JlokanbHbie
aKThl OPOPMIIAIOTCS B BUJE MPUIIOKEHUS K TpuKa3zy. B mpaBoM BepxHEM Yriy TaKux
JIOKYMEHTOB MNUIIETCA cnoBO «lIpunmoxkeHne» ¢ ykaszaHHMEM AaThl U HOMEpaA W3aHUS
MpUKa3a.

3.12. B IOV co3paroTcst yciaoBusl A1 0O3HAKOMJIEHUSI YYAaCTHUKOB OOpa30BaTENIbHBIX
OTHOIIICHUH C JIOKATbHBIMU akTaMu. O3HAKOMJICHHE MOKET ObITh MPOBEJICHO IO/ MOMKUCH
B Cly4yasix, MPEIyCMOTPEHHBIX HOPMATHUBHBIMU JIOKYMEHTaMH, JMOO pa3MmelnieH B
o01Ie1ocTynHoM MecTe (MHGOPMAIMOHHBIN CTEHJ JETCKOro cajaa, OPUIMalbHBIA CalT
JOY).

3.13. U3meHenusi B JOKaJIbHBIA aKT BHOCATCS IO Mepe HeoOxoammoctu. B crmydae
U3MEHEHU B HOPMATHBHO-TIPABOBBIX aKTaX (eepaibHOr0, PErHOHAIBHOTO WU
MYHULIUNIAIBHOTO YPOBHEW, U3MEHEHUS B JIOKaIbHBIN akT JIOY BHOCUTCS He mo3iHee 2-X
MECSIIEB CO JHS UX OMyOJTUKOBAHMS.

4. JlokyMeHTaJIbHOE 0(pOpMIICHHE.
4.1. JlokanbHBIA aKT JOJIKEH OBITh JOKYMEHTaIbHO opopMiieH. CTPYKTypa JIOKaJIbHOTO
aKTa JI0JKHA 00€CIEUUTh JIOTHYECKOE PA3BUTHE TEMbI IPABOBOTO PETYJIUPOBAHUSI.
4.2. Ob6ume TpeOoBaHUS K O(GOPMIICHUIO JIOKAIBHBIX aKTOB BKIIOYAIOT CIICIYIONTHE

MOJIOYKEHHUSL:

 JlokanbHbIN aKT AOJIKEH COACPKATh HAMMEHOBAHUE JTOKAJIBLHOIO aKTa U AaTy U3JaHus.

* Ecnu Tpebyercsi pasbsCHEHHUE II€JIe M MOTHMBOB MPHUHATHSA JIOKAJIHHOTO akTa, TO
HEeoOXoaMMa BCTYNMUTENbHAs dYacTh — TnpeamOyna. [lonokeHus HOPMATHBHOTO
XapakTepa B mpeaMOyITy He BKIIFOUAIOTCS.

* HopmatuBHbie npennucanus opOpMIISIOTCS B BUJE IMYHKTOB, KOTOPBIE HYMEPYIOTCS
apaOckumu 1udpaMd C TOYKOM © 3arojoBKOB HE WUMEIT. I[IyHKTBI MoOryT
MOJIPA3NIETSATHCA HA TOJMYHKTHI, KOTOPhIE MOTYT UMETh OYKBEHHYIO WA IH(PPOBYIO




HyMepauuio. 3HauuTeNNbHbIE 110 00bEMY JIOKAJIbHBIE aKThl MOTYT AEJIUTHCS HA TJIaBBI,
KOTOpBIE HyMEPYIOTCSI pUMCKUMHU LU pamMH U UMEIOT 3ar0JIOBKHU.

* Eciu B JIOKaNbHOM akTe MPUBOAATCA TaONMIbI, I'padUKH, KapThl, CXEMbI, TO OHHU
0QOpMIIIOTCS. B BHUJIE NPHIOKEHUH, a COOTBETCTBYIOLIME IYHKTHI JIOKAJIBHOIO aKTa
JOJDKHBI MMETh CCBUIKM Ha 3TH IPWIOKEHUA. JIOKanbHBIM aKT C NPWIOKECHHUIMU
JOJDKEH UMETh CKBO3HYIO HYMEPALUIO CTPAHULL.

 JloxanbHBIM HOPMATHBHBIM AKT U3JIaracTCs HA TOCYAapCTBEHHOM s3blke PD m noimkeH
COOTBETCTBOBATh JIUTEPATYPHBIM HOPMaM.

* B nOKambHBIX HOPMATHBHBIX aKTaxX JAIOTCS ONPENEICHHsS BBOAUMBIX IOPHUINYECKUX,
TEXHUYECKUX W JPYIUX CIHCHUAIBHBIX TEPMUHOB, €CIM OHU HE SBISIOTCSA
0OIIeN3BECTHBIMU M HEYMOTPeOIsieMbIMA B 3aKOHOJAaTeNbcTBE PD M permoHaibHOM
3aKOHOJATENbCTBE.

5. OcHOBHBIE TPeOOBaHMSI K JIOKAJIbHBIM HOPMATUBHBIM aKTaM.
5.1. Cpenu moKalbHBIX HOPMATHUBHBIX aKTOB 00pa30BaTEILHON OpraHU3allMM BBICIIYIO
IOpUANYECKYI0 Ccuity umeer Ycmae. 1lodToMy, TpHHMMaeMble B JIOUIKOJbHOM
00pa3oBaTeIbHOM  YUPEXIECHUU JIOKaJbHbIE HOPMATHBHBIC aKThl, HE JOJKHBI
MIPOTUBOPEYUTH €r0 Y CTaBy.
5.2. Ilpu moOAroTOBKE JIOKAJIBHBIX HOPMATHUBHBIX aKTOB, PETYJIUPYIOIIUX COIHMAIBHO-
TPYIOBbIE€ OTHOIICHUS (HAIpUMEp, KOJUIEKTUBHBIA JOTOBOpP, IpaBWiia BHYTPEHHETO
pacropsiika v ip.) cjieayeT pyKOBOJCTBOBATHCS PEKOMEHAAIUSIMHU O HUX.
5.3. Honoscenue n10KHO CONEPKATh CIASAYIONME 00s13aTE€NIbHbIE PEKBU3UTHI:
* 0003HaueHUE BUA JIOKATLHOTO HOPMATUBHOI'O aKTa, €0 HAMMEHOBAaHUE,
* rpudbl: IPUHATO, YTBEPKACHO, COTIACOBAHO;
* pErucTpanuoHHBIN HOMEP, TEKCT, COOTBETCTBYIONINI €ro HAMMEHOBAHHUIO;
* TEKCT, COOTBETCTBYIOIIHNI €r0 HAUMEHOBAHUIO;
* OTMETKY O HAJIMYWU MIPUJIOKECHHUS U COTJIACOBAHUS.

5.4. Ilpasunia 1OMKHBL COJIEPKATD CIEAYIONINE 00s13aTENbHbBIE PEKBU3UTHL:
* 0003HaueHUE BUA JIOKATHFHOTO HOPMATUBHOT'O aKTa, €r0 HAaMMEHOBAHHUE;
* Tpudbl IPUHATHS B YTBEPKICHHUS;
* TEKCT, COOTBETCTBYIOIIMI €ro HaMMEHOBAHUIO;
* OTMETKY O HAJIMYUU MPUIIOKCHUS;
* PErucTpauOHHBIN HOMED.

5.5. Uncmpykuuu n10KHBI COJIEPIKATh CICAVIONIHNE 00s13aTEIbHbIC PEKBU3HUTHI.

* 0003HaueHUE BUA JIOKAJTHLHOTO HOPMATUBHOT'O aKTa, €r0 HAaMMEHOBAHUE;
* TpudBI TPUHATUSA U YTBEPIKICHUS;

* TEKCT, COOTBETCTBYIOIIHNI €r0 HAUMEHOBAHUIO;

* OTMETKY O HAJIMYUU MPUIIOKCHUS;

* PpErucTpanvoOHHBIA HOMED.

5.6. Illocmanoenenue 10KHO COJIEPIKATh CICAVIONIME 00s13aTeIbHbIE PEKBU3UTHI:

* 0003HaueHHE BUA JIOKATHFHOTO HOPMATUBHOT'O aKTa, €r0 HAaMMEHOBAHUE;

* MECTO W JIaTy MPUHATHUS,

* TEKCT, COOTBETCTBYIOIIHNI €r0 HAUMEHOBAHUIO;

* JOJDKHOCTB, (paMUJINIO, HHUITAAJIBI M TIOJIIMUCH JIMIA, BEIHECIIIETO IIOCTAHOBIICHHE;
* OTTHCK II€YaTH.




5.7. Pewtenusa N0JDKHEI COJCPIKATh CICAVIONINE 00sI3aTEIbHBIC PEKBU3UTHI:
0003HaYeHNE BH/IA JIOKAIIBHOTO HOPMATUBHOIO aKTa;

MECTO U JaTy NPUHSTHUSA,

TEKCT;

JOJDKHOCTD, (PaMUITHIO, MHUITAAJIBI M TIOJIMUCH JIMIA, TPUHSBIIETO PEIICHHUE;

OTTHCK IICUaTH.

5.8. Ilpuka3zvl _u_ pacnopsaycenus JNOJDKHBI COJEPIKATH CICAVIOIIHE 00s3aTCIbHEIC

PCKBU3UTHI:

0003HaYeHNE BU/IA JIOKAJIHHOTO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHHUE;

MECTO M JIaTy MPUHATHUS,

PEruCTPalMOHHBIN HOMED;

TEKCT;

JOJDKHOCTh, (aMHJIMI0, HWHUIMAIBl W TMOJINUCHh PYKOBOJIUTENS 0O0pa30BaTEIbHON
OpraHU3aLMH.

[Tpuka3sbl ¥ pacioOpsKEHUs BBIIOJIHAIOTCS Ha OlaHKe 00pa30BaTelbHON OpraHU3alHH.
5.9. IIpomoxonsl u akmul JOIHKHBI COACPKATH CASAYIONIUE 0053aTEIbHbIC PEKBU3UTHL:
0003HaYeHNE BU/IA JIOKAJTbHOIO HOPMAaTUBHOTO AKTa;

MECTO M JIaTy NPUHATHS;

HOMED;

CIIUCOK MPUCYTCTBYIOLIUX;

TEKCT, COAEpKAIIMK TOBECTKY JHS, OIMCAHME XOJa, MOpsAdKa W MNPOLETypbI
COBEPILAEMBIX ONPECICHHBIX (IOPUANYECKU 3HAUYUMBIX) JEUCTBUI JIHOO OTCYTCTBHE
onpeaereHHbIX (aKTOB;

JOJDKHOCTh, (PaMWJIMIO, WHULMAABl W MOANMCH JHIA (JUL), COCTABUBIIMX WJIU
IIPUHAMABIINX YYaCTHE B COCTABJIEHUH ITPOTOKOJIA WIIA AKTA.

5.10. Memooduueckue pexomendayuu OJKHBI COAECPKATH CIASAYIOMNE 00S3aTeNIbHBIE

PCKBU3UTEI!

0003HaYeHNEe BH/Ia JIOKAIHPHOTO HOPMAaTUBHOT'O aKTa, €r0 HAaMMEHOBAHHUE;

MECTO U JaTy MPHUHATHUS,

TEKCT, COOTBETCTBYIOIIMH €ro HAMMEHOBAHHWIO M COJACP)KAIIMK yKa3aHWEe Ha BHI,
HAaUMCHOBAaHWE U JaTy NPUHATHS TPaBWI WIM HMHCTPYKIMH, HOPMBI KOTOPBIX
Pa3BACHAIOTCSA,  KOHKPETH3UPYIOTCSA  WIH  JCTAIU3UPYIOTCS  METOJIMYCCKUMH
PEKOMEHIAITUSIMH,

TOJDKHOCTh, (aMuiIus, WHUIHANBl Jauna (JWI), COCTABHBIIMX METOAMYCCKUE
PEKOMEHTIAINH.

5.11. IHpozpammer u naanst  JTOJKHBL  COAEPKATH CIEAVIOIIME 00s3aTEIbHBIE

PCKBHU3UTHI:

0003HaUYCHHUE BH A JIOKAJIbHOI'O HOPMATHUBHOI'O dKTa, €0 HAMMCHOBAHHUC,

MCCTO U AaTa HNPpUHATHA,

TCKCT JIOKAJIbHOI'O HOPMATUBHOI'O aKTa, COOTBGTCTByIOHII/Iﬁ €ro HaMMCHOBAHMHIO.

5.12. Honycnocmuas _uHcmpykuyus Da6OTHI/IKa JOJDKHA COACPKATh CJICAYIOIIHNC

pa3acibl:

00IIIME TTOJI0KEHUS,
OCHOBHBIC 3aJ1a4uH, MPaBa, MPEJ0CTaABISIEMbIe PAOOTHUKY U €ro 00sI3aHHOCTH;
B3aUMOJICUCTBHUS;



* OTBETCTBEHHOCTh 332  HEKAYeCTBEHHOE W  HECBOECBPEMEHHOE  BBIMOJIHECHUE
(HeucmoyiHeHue) 00s13aHHOCTEH, TIPETyCMOTPEHHBIX JOKHOCTHONW MHCTPYKITUEH;
* TpeOoBaHUS K PaOOTHHKY.

6. IlopsAAOK NPUHATHA M YTBEPKIACHUS JOKAJIbHOI0 HOPMATHBHOIO AKTA.

6.1. JloxanpHbIiI HOPMATUBHBIM AaKT, MNPOLIEAIIMNA NPOBEPKY Ha JINTEPATypHO-
CTWJIMCTUYECKYI0 TpPaMOTHOCTb M MPABOBYID JKCIEPTH3y, a TaKKE MPOLEAYPY
COIJIaCOBAHUS, MOJJIEKHUT MPUHATHIO M YTBEPIKIACHHUIO 3aBEAYIOIIMM 00pa30BaTEIbHON
OpraHu3alMK B COOTBETCTBUHU ¢ YcTaBoM J[OY.

6.2. JlokanpHble HOpMaTHUBHbIE akThl JIOY Moryr npuHUMaTbCA pPYKOBOJIUTEIEM,
o0muM cobpaHreM TPYyIOBOTO KOJuIeKTHBa, CoBeTOM 00pa3oBaTeNbHON OpraHU3aIlNH,
[lemarornueckum coBeTOM, METOAMYECKMM COBETOM, OpPraHOM CaMOYIIPABIICHUS
o0pa3oBaTeNbHON OpraHu3aluu, HaIeICHHBIMU TOJTHOMOYHSIMHE 110 TIPUHATHIO JIOKATBHBIX
HOPMATHBHBIX aKTOB B COOTBETCTBUHU ¢ YcraBoM JIOY, — mo mpenMeraMm UX BEIEHUS U
KOMITETEHLINH.

6.3. Ilpu npuHATAM JOKalIbHBIX HOPMATHBHBIX AaKTOB, 3aTpParuBaroOllUX IpaBa
BOCIIMTAaHHUKOB, YUUTBIBaeTCsI MHEHHE COBETa POIUTENCH.

6.4. He noamexaT NPUMEHEHHUIO JIOKaJIbHbIE HOPMATUBHBIE aKThl, YXYAIIAIOIINAE
MIOJIO’)KEHUE YYAaCTHUKOB 0Opa30BaTENIbHbIX OTHOUIEHWH [0 CPAaBHEHHUIO C TPYIOBBIM
3aKOHOAATENBCTBOM, KOJJIEKTUBHBIM JTOTOBOPOM, COTJIAIICHHSMHU, & TAKXKE JOKAIbHBIE
aKTbl, IPUHATHIE C HAPYIICHUEM ITOPSAKA yUeTa MHEHHS IPEACTABUTEIILHOIO OpraHa.

6.5. [Ipomenmmii mpoueaypy NPUHATHS JOKAJIbHBIA HOPMATUBHBIM aKT YTBEPKIACTCS
PYKOBOJMTENIEM 00pa30BaTeNbHOW oOpraHu3anuu. Pakt yTBEpKIEeHHS oOdopmisieTcs
npukaszom 3aseayromiero JJOY, 3aBepeHHbIN MTOAIUCHIO.

6.6. JIokanbHBIM HOPMATHUBHBIM aKT BCTYNAET B CWIIy C MOMEHTA, YKa3aHHOTO B HEM,
100, B cllydae OTCYTCTBHUS TAKOTO YKa3aHHUs, 10 UCTEUEHUH 7 KaJICHIAPHBIX JHEH C AaThl
IOPUHATUSA JTAHHOIO JIOKAJIBHOIO HOPMATHBHOIO akTa. JlaToil NpUHATHSA JIOKAJIBHOIO
HOPMATUBHOTO aKTa, TpeOyromero yTrBepxkaeHus 3aBeayroumum JOVY, sBasercs nata
TaKOT0 YTBEPKACHUS.

6.7. Ilociie yTBEpXkIEHHMs JIOKAIBHOIO HOPMAaTUBHOI'O aKTa MPOBOIUTCS IpOLEnypa
O3HAKOMJICHHSI C HHUM YYaCTHUKOB OOpa3oBaTENbHBIX OTHOLICHHWM, Ha KOTOPBIX
paclpoCTPaHAIOTCA  MOJIOKEHUS  JAHHOTO  JIOKAJIBHOTO  HOPMAaTMBHOTO  aKTa.
O3HAaKOMJIEHHE C JOKaJIbHbIM HOPMATUBHBIM aKTOM OQOpPMISETCSs B BHJE TOIIUCU
O3HAKOMJISIEMBIX JIAIl C YKa3aHWEM JaTbl O3HAKOMJICHMS Ha OTIEJIBbHOM JIMCTE
03HAKOMJICHUSI, MPUJTIATAeMOM K HEMY, JIMOO B OTIEIbHOM XypHajie. O3HaKOMJEHHE C
JOKaJIbHBIM aKTOM MOXET OBITh TakXe NPOU3BEACHO IIyTEM HANpaBJICHUs Ha
3JEKTPOHHYIO MOYTY PaOOTHUKOB JIETCKOIO Caja.

6.8. OO0si3aTeNbHON perucTpalii B CIEHUATBHOM >KypHaje MOAJNEKAT TMOJIOKEHHUS,
IIpaBUJIa, MHCTPYKIINH, IPUKA3bl U pacnopsbkeHus 3aseayroniero J0Y.

6.9. Perucrpanuio JIoKaJbHBIX HOPMATHUBHBIX aKTOB OCYIIECTBISICT OTBETCTBEHHBIN 3a
BEJICHUE JEJIONPOU3BOACTBA COIIACHO MHCTPYKLUU O A€JI0Npou3BoACTBY B JIOY.

6.10. Peructpanusi ocCymiecTBiIsIeTCSl HE MO3JHEE THS UX YTBEP)KICHHUS 3aBEIyIOIIUM
JOY, npuka3oB u pacnopsikenuit pykopoaurensa JJOY — He no3nHee IHS UX U3JaHUS.



6.11. YTBepXJIeHHBIN JIOKAIBHBIM aKT MOJJICKUT OIMYOJIMKOBAHUIO Ha O(UIIMATBEHOM
carite JIOY B teuenue 10 (mecsaTu) KajJleHAApHBIX JHEH B (dopMmare 3JIEKTPOHHOTO
JIOKYMEHTa M ¢ 00s3aTeIbHON MPOCTOM 3JIEKTPOHHON MOANMCHIO 3aBeayromiero MbJ/I0VY.

7. IlopsAIOK BHECEHUS U3MEHEHUS U JOINOJHEHUN B JIOKAJIbHBIC AKThI.

7.1. B JneWcTByOIIME JIOKAJIbHBIE AaKThl MOTYT OBITh BHECEHbI M3MCHCHHS U
JIOTIOJIHEHUS.

7.2. llpennoxeHue 0 BHECEHUH U3MEHEHUN MOYKET UCXOIUTh OT JIF0OOTr0 OpraHa M Juua,
KOTOPBIN corsiacHO HactosimeMy [lonokeHno nMeeT MpaBo CTaBUTh BOMPOC O pa3padOTKe
U TIPUHATUHU COOTBETCTBYIOIIETO JIOKAJIBHOTO aKTa MO0 YTBEPKIaTh 3TOT JIOKYMEHT.

7.3. Ilopsimox BHECEHHMS U3MEHEHUW U JIONOJHEHUN B JIOKalbHbIe akThl JIOY
ONpEeNeNsAeTCsl B CaMUX JIOKaJIbHBIX aKTaX. B OCTaJbHBIX ClydasX HU3MEHEHUS U
JIOTIOJIHEHU S OCYIIIECTBIISIIOTCS B CJICAYIOIIEM MOPSIKE:

* BHECEHHUE M3MEHCHMH U JIOMOJTHEHHUN OCYIIECTBISETCS B MOPSIAKE, YCTAHOBIECHHOM
B JIOKQJIbHOM HOPMAaTHBHOM aKT€, HA OCHOBAaHUM KOTOPOTO BHOCATCSI U3MECHEHUS,;

* U3MCHEHUS M JIONOJIHCHUS B JIOKAJIbHBIC aKThl: IOJOXKCHMS, NPUHATHIE 03
COITIaCOBaHUS C OpraHOM yIpaBieHUs (camMoyIpaBieHHs), IIpaBWIa, HHCTPYKIIUH,
MpOrpamMMBbl, TUIAHBI, TTOCTAHOBJIEHUS, PEIICHMS, MPUKA3hl M PACIOPSIKCHUS, BHOCITCS
MyTEeM W3JIaHUsl TMPUKA3a 3aBEAYIOIMIET0 O BHECEHUHM WU3MEHEHUM WM JOTOJHCHHUM B
JIOKaJIbHBII HOPMAaTUBHBIN aKT;

*  WU3MEHEHHUS U JOMOJHEHUS B MOJOXKEHUS, IPUHATHIE MOCJIE COITIACOBAHUSA C OPTaHOM
TOCY/IapCTBEHHO-OOIIIECTBEHHOTO  YIpaBJieHUs (CaMOYyMNpaBiI€HUsI), BHOCATCS IyTeM
W3JIaHUsl TPUKa3a 3aBEIYIOLIErO JOIIKOIBHBIM OOpa30BaTENbHBIM YUPEKICHUEM O
BHECEHUM W3MEHEHMI WM JOMOJHEHUM B JIOKAJbHBIA aKT C MpeaBapUTEIbHBIM
MOJIy4YE€HUEM OT HETO COTJIACHS.

7.4. JlokaabHBIE HOPMATHUBHBIE AKTHI MOT'YT OBITB JIOCPOYHO M3MCHEHBI:

- B Cilydyae BHECCHHUS H3MEHCHHMH B y4YpeIuTEIbHBIE TOKYMEHTHI 00pa30BaTelIbHOU
OpraHu3alluu;

- Ui TIPUBEACHUS B COOTBETCTBHE C H3MEHEHHBIMU B ILIEHTPAIU30BAHHOM IOPSIKE
HOpMaTHBaMU O TPYIE;

- 110 pe3yJIbTaTaM aTTecTallid padourux MECT.

7.5. I3MeHeHus 1 JONOJIIHEHUS B JIOKAJIBHBIM aKT BCTYINAKOT B CHIIY C JaThl, YKa3aHHOU
B MIPUKAa3€ O BHECEHUU U3MEHCHUI WM JIOMIOJTHEHHUI B JIOKAJIbHBIA HOPMATUBHBIN AKT, a B
ciydae OTCYTCTBUS YKa3aHUsl B HEM JIaThl — [0 UCTEUCHUIO 7 KaJCHJAPHBIX AHEH C JAaThl
BCTYIUUICHUS MPUKA3a O BHECEHUHM U3MEHEHUI WM JIOTIOTHEHUHN B JIOKAJbHBIN aKT B CUITY.

7.6. 3MeHeHusT U JOMOJIHEHUS B TPEINUCAaHUs U TPeOOBAHMS, MPOTOKOIBI M aAKThI,
METOIMYECKUE PEKOMEHAAIMH, aKThl O MPU3HAHUU JIOKATBHBIX aKTOB YTPATUBIIMUMU CHUITY,
HE BHOCSITCS.

8. OTBeTCTBEHHOCTD.

8.1. 3a HeucnoMHEeHUE WM HEHAAJIeXKalllee UCTIOIHEHHEe TpeOOBaHM, yCTaHOBJICHHBIX B
jgokanbHBIX  aktax JIOY, coTpymHukm  00pa3oBaTeNbHOM  OpraHU3alUd  HECYT
OTBETCTBEHHOCTh B COOTBETCTBUHM C YCTaBOM, TPYIAOBBIM KoaekcoM Poccuiickoin
denepaunu.



8.2. 3a HCHUCIIOJITHCHHEC NI HCHaAJICKAIICC HCIIOJTHCHHUEC O6H33HHOCTCﬁ,
YCTAHOBJICHHBIX JaHHbBIM HOJIO}KCHI/ICM, pa6OTHI/IKI/I ACTCKOro cazaad, y4aCTBYIOIIHUC B
pa3pa60TKe JIOKAJIbHBIX aKTOB, HCCYT OTBCTCTBCHHOCTE B COOTBECTCTBHUH C I[ﬁﬁCTBYI-OHIHM
TPYOAOBBIM 3daKOHOIATCIILCTBOM.

9. JleiicTBHE JIOKAJbHBIX AKTOB.

9.1. JlokaibHblE aKThl OpraHM3alMd, OCYLIECTBIISIOWEH  00pa30BaTEbHYIO
NEeATEIbHOCTh, JACHCTBYIOT TOJBKO B IMpeAenax JOUIKOJIBHOTO 00pa30oBaTENIbHOIO
YUPEXKACHUS M HE MOTYT pEryjJupoBaTh OTHOIIECHHS, CKJIJbIBAIOIIMECS BHE
o0pa3oBaTeNbHOM OpraHu3aluy.

9.2. JlokanbHbIE aKThl JETCKOTO Cajia YTPauyMBAIOT CUIY (IMOTHOCTBIO WM B OTJEIbHON
YacTH) B CJIEAYIOMHMX CAyYasx:

* BCTYIUICHHE B CHIIy aKTa, IPU3HAIOLIETO JAaHHBIA JOKAIbHBIA aKT YTPATUBILIAM CHITY;
* BCTYIUICHHE B CHIIY JOKQJIBHOIO aKTa OOJNbIIEH IOPUIAYECKON CHIIbI, HOPMBI KOTOPOTO

MIPOTHBOPEYAT MOJIOKEHHUSIM JAHHOTO JOKAIbHOTO aKTa;

* IPU3HAHHE CYAOM WJIM HWHBIM YIIOJHOMOYEHHBIM OPraHOM T'OCYIAapCTBEHHOM BIACTH

JokanbHOro akra JJOY npotuBopedaiiuM JeHCTBYIOIIEMY 3aKOHOATEIBCTBY.

9.3. Jlokanbnsliii akT J{OY, yTpaTUBIINK CHITY, HE MOJJIEKUT UCIIOJIHEHUIO.

10. 3akar04uTENIbHbIE MOJT0KEHUS

10.1. Hacrosimee IlonoxkeHne o TmOpsAKe pa3padOTKM M MPUHATHSA JOKAJIbHBIX
HOPMATUBHBIX TMPABOBBIX AaKTOB  SIBJISETCA  JIOKAJbHBIM HOPMATHUBHBIM  aKTOM,
npunumaetcsi Ha Ilemarormyeckom coBere JIOY u yrBepxknaercs (q1ub0 BBOAUTCS B
JEeUCTBUE) MPUKA30M 3aBEAYIOIIETO JOMIKOJIBHBIM 00pa30BaTEIbLHBIM YUPEKICHUEM.

10.2. Bce wu3MeHeHHMS U JIONOJHEHHUS, BHOCHMMbIC B Hactosuiee IlonoxeHue,
0hOpPMIISIIOTCS B TUCBMEHHOM (DOpME B COOTBETCTBUU JCUCTBYIOIIUM 3aKOHOIATEILCTBOM
Poccuiickon ®enepanumu.

10.3. TlonoxxeHue o TOpsJKE pa3pabOTKW U TMPUHATUA JIOKAJTBHBIX HOPMATHBHBIX
MPaBOBBIX aKTOB JIOIMIKOJBHOTO OOpa3oBaTEIBbHOTO YUPEKICHHUS TNPHUHUMACTCS Ha
HEONpPEJECICHHbIM CpoK. M3MeHeHuss W nonosHeHus K [IOJ0KEeHWIO NPUHUMAKOTCS B
nopsizike, npeaycMorpeHtHom 11.10.1. Hactosiero [TonoxeHus.

10.4. Tlocne npunstus IlonoxxkeHus (MM W3MEHEHWM W JIONOJHEHUHM OTACIBHBIX
MyHKTOB W pa3/ieioB) B HOBOM pENAaKIUU TPEAbIAyIIas peaakius aBTOMATHUYECKU
yTPauMBaET CUITY.
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